
[1] 
 

DESOTO COUNTY 
CUSTODIAL SERVICES 

Bid # 24-16-00ITB 
 
 THIS CONTRACT is made this ____ day of ________________, 2024, between 

BOARD OF COUNTY COMMISSIONERS, DESOTO COUNTY, FLORIDA, a Political 

subdivision of the State of Florida hereinafter referred to as (“COUNTY”), whose address 

is 201 East Oak Street, Arcadia, Florida 34266, and Eco Clean Maintenance, Incorporated, 

a Corporation, authorized to do business in the State of Florida, hereinafter referred to as 

(“CONTRACTOR”), whose address is 515 W. Wrightwood Avenue, Elmhurst, IL 60126. 

 WHEREAS, the COUNTY desires to retain a CONTRACTOR for DeSoto County’s 

Custodial Services.  All specific duties are listed within the Technical Specifications 

attached hereto by reference; and 

 WHEREAS, CONTRACTOR desires to render services described as the DeSoto 

County’s Custodial Services in accordance with the Technical Specifications and has the 

qualifications, experience, staff and resources to perform those services; and 

 WHEREAS, the COUNTY, through a competitive selection process conducted in 

accordance with the requirements of Florida law and County policy, has determined that it 

would be in the best interest of the COUNTY to award a Contract to the CONTRACTOR 

for the rendering of those services described in the Technical Specifications; and, 

 NOW, THEREFORE, in consideration of the mutual covenants and agreements 

hereinafter contained, the parties hereto agree as follows: 

 SECTION 1.  The foregoing “Whereas” clauses are hereby incorporated by 

reference, affirmed, and ratified by the parties as true and correct. 

 SECTION 2.  EMPLOYMENT OF CONTRACTOR.  The COUNTY hereby agrees 

to engage CONTRACTOR, and CONTRACTOR hereby agrees to perform the services 

set forth in the Technical Specifications. 

 SECTION 3.  THE COUNTY’S RESPONSIBILITY.  Except as provided in the 

Technical Specifications, the COUNTY’S responsibility are as follows: 

 A. To provide, at the request of CONTRACTOR, existing data, plans reports, 

and other information in the COUNTY’S possession or under the COUNTY’S 

control which are necessary for the execution of the duties of the CONTRACTOR 

in the Technical Specifications; and to provide full information regarding 
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requirements of the Technical Specifications, including objectives, budget 

constraints, criteria and other requirements that exist at the time of signing of this 

Contract or which may develop during the execution of this Contract. 

 B. To give prompt written notice to CONTRACTOR if the COUNTY observes or 

otherwise becomes aware of any fault or defect in the Technical Specifications or 

non-conformance with the Contract requirements as stated herein. 

 C. To furnish required information, services, render approvals, and decisions 

as expeditiously as necessary for the orderly progress of CONTRACTOR’S 

services. 

 D. The COUNTY hereby designates the DeSoto County Facilities Director as 

Project Manager to act on the COUNTY’S behalf with respect to the Technical 

Specifications.  The Project Manager shall have authority to transmit instructions, 

receive information, interpret and define COUNTY policies and decisions with 

respect to materials, elements and systems pertinent to CONTRACTOR’S services. 

 SECTION 4.  THE CONTRACTOR’S RESPONSIBILITY. The CONTRACTOR’S 

duties and responsibilities are as follows: 

A. The furnishing of all services, labor, material, equipment, tools, machinery, 

utilities, insurance and supplies necessary to perform the complete scope of 

services for Desoto County’s Custodial Services.  The Work shall be performed in 

accordance with specifications, terms and conditions of this Contract, which are 

more particularly described in the Technical Specifications. 

B. CONTRACTOR shall supervise and direct the Work competently and 

efficiently, devoting such attention thereto and applying such skills and expertise as 

may be necessary to perform the services in accordance with the Technical 

Specifications.  CONTRACTOR shall be solely responsible for the means, 

methods, techniques, sequences and procedures of described services, unless 

otherwise provided in the Technical Specifications.  CONTRACTOR shall be 

responsible to see that the finished Work complies strictly with the Technical 

Specifications. 

C. The CONTRACTOR shall solely and without qualification be responsible for 

all methods and results, for use of equipment and personnel, for the safety of its 

employees and other persons, for the protection of public and private property, and 
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for the compliance with all Local, State and Federal laws and regulations in 

performance of the Work under this Contract.  The COUNTY shall have no right to 

hire or fire, nor any power of supervision over the services, nor over use of 

equipment of personnel unless otherwise provided in the Contract Documents, nor 

the CONTRACTOR’S compliance with Local, State and Federal laws and 

regulations in performance of the Work under this Contract. 

 SECTION 5.  TIME OF PERFORMANCE.  The CONTRACTOR agrees to 

commence work immediately upon execution by both the COUNTY and CONTRACTOR 

and shall fully and completely perform the Scope of Services.  Term of this Contract shall 

be for a TWO (2) year initial period.  The Contract may be renewed at the same prices, 

terms, and conditions for up to THREE (3) additional one-year terms, if mutually agreed 

by both parties.  All representations, indemnifications, warranties and guaranties of the 

CONTRACTOR made in, required by, or given in accordance with this Contract, as well 

as all continuing obligations of the CONTRACTOR indicated in this Contract, will survive 

final payment and termination or completion of this Contract. 

 SECTION 6.  COMPENSATION.  Compensation for the Scope of Services 

performed by CONTRACTOR shall be payable as follows: 

A. The COUNTY shall pay an amount not to exceed SIX THOUSAND EIGHT 
HUNDRED FIFTY-SIX DOLLARS ($6,856.00) per month for Contract years 1 and 

2 inclusive of all labor, supervision, equipment, required to provide janitorial 

cleaning services.  Pricing for the third contract year, as well as any extensions 

exercised will be subject to escalation/de-escalation in accordance with the 

Producer Price Index published by the United States Bureau of Labor Statistics 

Consumer Price Index.  In the case of a price escalation, said notification shall 

include the amount of the price escalation.  If, at the point of exercising the price 

escalation provision, market media indicators show that the prices have decreased, 

and that the CONTRACTOR has not passed the decrease on to the COUNTY, the 

COUNTY reserves the right to place the CONTRACTOR in default, cancel the 

award, and remove the CONTRACTOR from the COUNTY’s Bidder’s List for a 

period of time deemed suitable by the COUNTY. 

 Requests for any increase must be received in writing no later than SIXTY 

(60) CALENDAR DAYS prior to the end of the second contract year for the third 
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contract year and for each contract year thereafter if extensions are exercised. 

  The CONTRACTOR may submit invoices on a monthly basis for work 

completed each month. 

 B. CONTRACTOR shall prepare and submit to the Board of County 

Commissioners for approval, invoices for the services rendered under this Contract.  

Invoices for services shall be paid in accordance with the Florida Prompt Payment 

Act.  All invoices shall be accompanied by a report identifying the nature and 

progress of the Work performed.  The statement shall show a summary of fees with 

an accrual of the total fees billed and credits for portions paid previously.  The 

COUNTY reserves the right to withhold payment to CONTRACTOR for failure to 

perform the Work in accordance with the provisions of this Contract and the 

COUNTY shall promptly notify CONTRACTOR if any invoice or report is found to 

be unacceptable and will specify the reasons therefore. 

 C. All representations, indemnifications, warranties and guarantees made in, 

required by or given in accordance with this Contract, as well as all continuing 

obligations indicated in this Contract, will survive final payment and termination or 

completion of this Contract. 

 SECTION 7.  DOCUMENTS.  The documents which comprise this Contract 

between the COUNTY and CONTRACTOR are attached hereto and made a part hereof 

and consist of the following: 

 A. This Contract; 
B. The Technical Specifications attached hereto as Exhibit “A”; 
C. General and Special Conditions attached hereto as Exhibit “B”; 
D. Bid Proposal Forms attached hereto as Exhibit “C”. 

 SECTION 8.  GENERAL CONSIDERATIONS. 

A. Subcontractors.  Use of sub-contractors is not permitted in this Contract 

unless authorized in advance by the Facilities Director. 

 B. Public Records.  CONTRACTOR shall allow public access to all documents, 

reports, papers, letters or other materials, subject to the provision of Chapter 119, 

Florida Statutes, prepared or received by CONTRACTOR in conjunction with this 

Contract.  

 C. Equal Employment and Non-Discrimination.  In connection with the Work to 
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be performed under this Contract, CONTRACTOR agrees to comply with the 

applicable provisions of State and Federal Equal Employment Opportunity Statutes 

and Regulations. 

 D. Contract Assurance.  The CONTRACTOR or Subcontractor shall not 

discriminate on the basis of race, color, national origin or sex in the performance of 

this Contract.  

 E. Licenses and Certifications.  The CONTRACTOR shall be properly certified 

and licensed; financially solvent; experienced in and competent to perform the 

required Work; 

 SECTION 9.  PROHIBITION AGAINST CONTINGENCY FEES.  CONTRACTOR 

warrants that it has not employed or retained any company or person, other than a bona 

fide employee working solely for CONTRACTOR to solicit or secure this Contract and that 

CONTRACTOR has not paid or agreed to pay any person, company, corporation, 

individual or firm, other than a bona fide employee working solely for CONTRACTOR, any 

fee, commission, percentage, gift or any other consideration contingent upon or resulting 

from the award or making of this Contract.  For the breach or violation of this provision, 

the COUNTY shall have the right to terminate this Contract without liability, and at its 

discretion, to deduct from the contract price, or otherwise recover, the full amount of such 

fee, commission, percentage, gift or consideration. 

 SECTION 10.  TRUTH-IN-NEGOTIATIONS/PUBLIC ENTITY CRIMES 
AFFIDAVIT.  CONTRACTOR certifies that wage rates and other factual unit costs 

supporting the compensation are accurate, complete, and current at the time of 

contracting.  The original Contract price and any additions thereto shall be adjusted to 

exclude any significant sums by which the COUNTY determines the contract price was 

increased due to inaccurate, incomplete, or non-current wage rates and other factual unit 

costs.  CONTRACTOR represents that he has furnished a Public Entity Crimes Affidavit 

pursuant to Section 287.113, Florida Statutes. 

 SECTION 11.  INSURANCE. 
 A. The CONTRACTOR shall provide and maintain such Commercial 

(Occurrence Form) or Comprehensive General Liability, Professional Liability, 

Workers Compensation and other insurance as is appropriate for the services being 

performed hereunder by CONTRACTOR, its employees or agents.  The amounts 
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and types of insurance shall conform to the following minimum requirements: 

 WORKERS’ COMPENSATION: 
 Coverage is to apply for all employees for statutory limits in compliance with the 

applicable state and federal laws.  The policy must include Employers’ Liability with 

a limit of $500,000 each accident, $500,000 each employee, $500,000 policy limit 

for disease. 

 COMMERCIAL GENERAL LIABILITY – OCCURRENCE FORM REQUIRED: 
 Contractor shall maintain Commercial General Liability (CGL) Insurance with a limit 

of not less than $500,000 each occurrence.  If such CGL insurance contains a 

general aggregate limit, it shall apply separately to this location/project in the 

amount of $1,000,000.  Products and completed operations aggregate shall be 

$1,000,000.  CGL insurance shall be written on an occurrence form and shall 

include bodily injury and property damage liability for premises, operations, 

independent contractors, products and completed operations, contractual liability, 

broad form property damage and property damage resulting from explosion, 

collapse or underground (x, c, u) exposures, personal injury and advertising  

 COMMERCIAL AUTOMOBILE LIABILITY INSURANCE: 
 Contractor shall maintain automobile liability insurance with a limit of not less than 

$1,000,000 each accident for bodily injury and property damage liability.  Such 

insurance shall cover liability arising out of any auto (including owned, hired and 

non-owned autos).  The policy shall be endorsed to provide contractual liability 

coverage. 

 EVIDENCE OF INSURANCE: 
 Contractor shall, at its sole cost and expense, procure and maintain throughout the 

term of this Contract, Comprehensive General Liability and Worker's Compensation 

Insurance, including Employer Liability Insurance, with minimum policy limits of 

$1,000,000 Combined Single Limits, or to the extent and in such amounts as 

required and authorized by Florida Law, and will provide endorsed Certification of 

Insurance generated and executed by a licensed insurance broker, brokerage or 

similar licensed insurance professional evidencing such coverage, and naming the 

County as a named, additional insured, as well as furnishing the County with a 

Certified Copy, or Copies, of said insurance policies.  Certificates of Insurance and 
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Certified Copies of these Insurance Policies must accompany this signed Contract.  

Said insurance coverage(s) procured by the Contractor as required herein shall be 

considered, and the Contractor agrees that said insurance coverage(s) it procures 

as required herein shall be considered, as primary insurance over and above any 

other insurance, or self-insurance, available to the County, and that any other 

insurance, or self-insurance available to the County shall be considered secondary 

to, or in excess of, the insurance coverage(s) procured by the Contractor as 

required herein. 

 Nothing herein shall be construed to extend the County's liability beyond that 

provided in Section 768.28, Florida Statutes. 

 In the event the insurance coverage expires prior to the completion of the project, 

a renewal certificate shall be issued 30-days prior to said expiration date.  The 

policy shall provide a 30-day notification clause in the event of cancellation or 

modification to the policy.  All Certificates of Insurance must be on file with and 

approved by the County before the commencement of any work activities. 

 B. The required Certificates of Insurance not only shall name types of policies 

provided, but also shall refer specifically to this Contract.  All the policies of 

insurance so required of CONTRACTOR, except workers compensation insurance, 

shall be endorsed to include as additional insures; the COUNTY, its officers, 

employees and agents 

 C. Insurance coverage shall be placed with insurers or self-insurance funds, 

satisfactory to the COUNTY, licensed to do business in the State of Florida and with 

a resident agent designated for the services of process.  All insurers shall have an 

“A” policyholder’s rating and a financial rating of at least Class IX in accordance 

with the most current Best’s rating.  CONTRACTOR shall provide the COUNTY with 

financial information concerning any self-insurance funds insuring CONTRACTOR.  

At the COUNTY’S option, a Best’s rating or Self-Insurance Fund financial 

information may be waived. 

 SECTION 12.  TERMINATION OF CONTRACT FOR DEFAULT.  The COUNTY 

shall be the sole judge of nonperformance, which shall include any failure on the part of 

the CONTRACTOR to accept the award, to furnish required documents, and/or to fulfill 

any portion of this Contract within the time stipulated.  Upon default by the CONTRACTOR 
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to meet any term of this Contract or related Exhibit, the COUNTY will notify the 

CONTRACTOR to advise the COUNTY of its plan for corrective action to remedy the 

default within three (3) days (weekends and holidays excluded).  The corrective action 

plan must be accepted by the COUNTY'S Project Manager.  Failure on the 

CONTRACTOR’S part to correct the default within the approved time period shall result in 

the Contract being terminated and the COUNTY notifying in writing the CONTRACTOR of 

the effective date of the termination.  The following shall constitute an act of default:  

• Failure to perform the Work required under the Contract and/or within the 

time required or failing to use the sub-contractors, entities and personnel as 

identified and set forth, and to the degree specified in the Contract. 

• Failure to begin the Work under this Contract within the time specified. 

• Failure to perform the Work with sufficient workers to ensure timely 

completion. 

• Neglecting or refusing to correct Work where prior Work has been rejected 

as nonconforming with the terms of the Contract. 

• Becoming insolvent, being declared bankrupt by a US Bankruptcy Court, 

renders the successful firm incapable of performing the Work in accordance 

with and as required by the Contract. 

• Failure to comply with any of the terms of the Contract. 

• Failure to pay sub-contractors or others pursuant to Work done under this 

Contract. 

 In the event of default, the CONTRACTOR shall pay any damages sustained by 

the COUNTY including attorney’s fees and court costs incurred in collecting any damages.  

Title to all materials, work-in-progress, and completed but undelivered goods will pass to 

the COUNTY after costs are claimed and allowed.  All documents prepared by the 

CONTRACTOR in connection with this Contract will be the property of the COUNTY. 

 The COUNTY'S Project Manager shall authorize payment to the CONTRACTOR, 

the costs and expenses for Work performed by the CONTRACTOR prior to receipt of the 

Notice of Termination; however, the COUNTY may withhold from amounts due the 

CONTRACTOR such sums as the Administrative Services Director deems to be 

necessary to protect the COUNTY against loss caused by the CONTRACTOR because of 
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the default. 

 

 SECTION 13.  TERMINATION FOR CONVENIENCE.  The COUNTY reserves the 

right to cancel this Contract by written notice to the CONTRACTOR effective the date 

specified in the Notice, for any of the following reasons: 

• The COUNTY has determined that such cancellation will be in the best interest of 

the COUNTY. 

• Funds are not available to cover the cost of the services.  The COUNTY’S obligation 

is contingent upon the availability of appropriate funds. 

 The Purchasing Director shall give written notice of the termination to the 

CONTRACTOR specifying the reason for the Contract termination and when termination 

becomes effective. 

 The CONTRACTOR shall incur no further obligations in connection with the 

terminated Work and on the date set in the Notice of Termination the CONTRACTOR will 

stop Work to the extent specified. 

 The COUNTY shall pay the CONTRACTOR under the following conditions: 

• All costs and expenses incurred by the CONTRACTOR for work accepted by the 

COUNTY prior to the CONTRACTOR’S receipt of the Notice of Termination. 

Anticipatory profit for work and services not performed by the CONTRACTOR shall 

not be allowed. 

 SECTION 14.  CONTROLLING LAW. 
 A. This Contract is to be governed by the laws of the State of Florida.  The 

venue for any litigation resulting out of this Contract shall be in DeSoto County, 

Florida. 

 B. Should litigation be necessary to enforce any term or provision of this 

Contract, or to collect any portion of the amount payable under this Contract, then 

all litigation and collection expenses, witness fees, court costs and attorney’s fees 

shall be paid to the prevailing party. 

 SECTION 15.  SUCCESSORS AND ASSIGNS.  The COUNTY and 

CONTRACTOR respectively, bind themselves, their partners, successors, assigns and 

legal representatives to the other party to this Contract and to the partners, successors, 

assigns and legal representatives with respect to all covenants of this Contract.  Neither 
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the COUNTY nor CONTRACTOR shall assign or transfer any interest in this Contract 

without the written consent of the other. 

 SECTION 16.  EXTENT OF CONTRACT. 
 A. This Contract represents the entire and integrated agreement between the 

COUNTY and CONTRACTOR and supersedes all prior negotiations, 

representations or Contracts, either written or oral. 

 B. This Contract may only be amended, supplemented, modified, changed or 

canceled by a duly executed written instrument and in accordance with County 

Policies. 

 SECTION 17.  INDEMNIFICATION OF THE COUNTY.  CONTRACTOR shall 

defend, indemnify and hold harmless the COUNTY and COUNTY'S officers from and 

against all claims, liability, loss and expense, including reasonable costs, collection 

expenses, attorney's fees, and court costs which may arise, with exception of the 

negligence (whether active or passive), misconduct, or other fault, in whole or in part 

(whether joint, concurrent, or contributing), of COUNTY, its officers in performance or non-

performance of its obligations under the Contract.  This clause shall survive the termination 

of this Contract with regards to the CONTRACTOR’S performance and obligations under 

the Contract.  Compliance with any insurance requirements required elsewhere within this 

Contract shall not relive CONTRACTOR of its liability and obligation to defend, hold 

harmless and indemnify the COUNTY as set forth in this article of the Contract. 

 Nothing herein shall be construed to extend the COUNTY'S liability beyond that 

provided in Section 768.28, Florida Statutes. 

 SECTION 18.  INDEPENDENT CONTRACTOR.  Neither the COUNTY nor any of 

its employees shall have any control over the conduct of CONTRACTOR or any of 

CONTRACTOR’S employees, except as herein set forth.  CONTRACTOR expressly 

warrants not to represent at any time or in any manner that CONTRACTOR or any of its 

agents, servants or employees are agents, servants or employees of the COUNTY.  It is 

understood and agreed that CONTRACTOR is, and shall at all times remain as to the 

COUNTY, a wholly independent Contractor and the CONTRACTOR’S obligations to the 

COUNTY are solely as prescribed by this Contract. 

 SECTION 19.  SEVERABILITY. 
 A. Nothing contained in the Contract shall create any contractual relationship 
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between the COUNTY, or any agent, consultant, or independent contractor 

employed by the COUNTY and any Subcontractor, Sub-subcontractor, Supplier or 

Vendor of the CONTRACTOR, but the COUNTY shall be entitled to performance 

of all obligations intended for its benefit, and to enforcement thereof. 

 B In the event any one or more of the provisions contained in this Contract 

shall for any reason be held invalid, illegal, or unenforceable in any respect; the 

invalidity, illegality, or unenforceability shall not affect any other provision and this 

Contract and shall be construed as if the invalid, illegal, or unenforceable provision 

had never been contained in it. 

 C. All representations, certifications, statements contained in CONTRACTOR’S 

bid submittal are true and accurate and are incorporated by reference herein. 

 SECTION 20.  NOTICES.  Any notices to be given under this Contract shall be 

given by the United States mail, addressed to CONTRACTOR at its address stated herein, 

and to the COUNTY at its address stated herein. 
 

[REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK] 
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IN WITNESS WHEREOF, the parties have executed this Contract as of the ________ of 

_________________, 2024. 

 
 
 
ATTEST:     BOARD OF COUNTY COMMISSIONERS 
      DESOTO COUNTY, FLORIDA 
 
 
 
 
 
By: ____________________  By: ________________________________ 
      Mandy J. Hines              J.C. Deriso 
      County Administrator         Chairman 
     
 
            BoCC Approved: _________________ 
 
 
 
 
 
Approved as to form and                          
Legal sufficiency: 
 
_________________________   Date: _______________________________ 
Valerie Vicente 
County Attorney 
 
 
 
 
 
WITNESSES:    ECO CLEAN MAINTENANCE, INCORPORATED 
 
_______________________  By: ________________________________ 
 
      Printed Name: _______________________ 
 
_______________________  Title: _______________________________ 
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DESOTO COUNTY 
CUSTODIAL SERVICES 

TECHNICAL SPECIFICATIONS/SCOPE OF WORK 
24-16-00ITB

I. INTRODUCTION
DeSoto County, Florida is requesting bids for janitorial cleaning services for the following 
DeSoto County locations for an initial two-year period, to commence upon Bid Award and 
issuance of Notice to Proceed with the possibility of three additional one-year renewals 
upon mutual consent. 

Administration Center, 201 E. Oak St., Arcadia 
Courthouse Center, 115 E. Oak St., Arcadia 
Library, 125 N. Hillsborough Ave., Arcadia 
Agricultural Extension Center, 2150 N.E. Roan St., Arcadia 
Modular’s three (3) 2160, 2170, 2180 N.E. Roan St., Arcadia 
Emergency Operations Center, 2200 N.E. Roan St., Arcadia 
Probation Department, 126 N. Hillsborough Ave., Arcadia 

County reserves the right to negotiate additional facilities by Contract Amendment. 

II. GENERAL/BUILDING INFORMATION

A. Administration Center:
The Administration Center is a two story building which is approximately
23,000 square feet.  All rooms on the ground thru second floor will require
cleaning with the exception of the Tax Collectors office.

Normal hours of operation are 8:00 a.m. to 5:00 p.m., Monday thru Friday.
Contract services will not be required in the Administration Center on
weekends or the holidays noted herein unless specifically requested.  If
requested, services will be done at the hourly rate included in your cost
proposal.  All cleaning services for the Administration Center will be
performed after normal business hours.

B. Courthouse Center:
The Courthouse Center is a three story building with full operational
basement.  Total building is approximately 30,000 square feet.  All rooms
from the basement thru Third floor will require cleaning.

Normal hours of operation are 8:00 a.m. to 5:00 p.m., Monday thru Friday.
Contract services will not be required in the Courthouse Center on
weekends or the holidays noted herein unless specifically requested.  If
requested, services will be done at the hourly rate included in your cost
proposal.  All cleaning services for the Courthouse Center will be performed
after normal business hours with the exception of the State Attorney’s

EXHIBIT
      A
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Office. The State Attorney’s Office does not allow unaccompanied access 
to their office, requiring all cleaning in this area to be performed prior to 5:00 
p.m. Monday thru Friday. 

 
C. Library: 

The Library is a one story building which is approximately 9,200 square feet.  
All areas of the Library will require cleaning. 

 
Normal hours of operation will be Tuesday thru Friday 9:00 a.m. to 6:00 
p.m. and on Saturdays 9:00 am to 2:30 pm.  Contract services will not be 
required in the Library on Sunday or Monday or the holidays noted herein 
unless specifically requested.  If requested, services will be done at the 
hourly rate included in your cost proposal.  All cleaning services for the 
Library will be performed after normal business hours. 

 
D. Agricultural Extension Center: 

The Agricultural Extension Center is one story building which is 7,000 
square feet.  All areas will require cleaning. 

 
Normal hours of operation are 8:00 a.m. to 5:00 p.m., Monday thru Friday.  
Occasionally, there will be 4-H activities occurring evenings and weekends.  
Contract services will not be required in the Ag Extension Center on 
weekends or the holidays noted herein unless specifically requested.  If 
requested, services will be done at the hourly rate included in your cost 
proposal.  All cleaning services for the Agricultural Extension Center will be 
performed after normal business hours. 

 
E. Modular - (3): 

The Modular - three (3) buildings are located directly behind the Agricultural 
Extension Center and are approximately 4,400 combined square feet.  All 
Modular’s will require cleaning. 

  
The offices are operated from 8:00 a.m. to 5:00 p.m., Monday thru Friday.  
Contract services will not be required in the Modular’s on weekends or the 
holidays noted herein unless specifically requested.  If requested, services 
will be done at the hourly rate included in your cost proposal.  All cleaning 
services for the Modular’s will be performed after normal business hours. 

 
F. Emergency Operations Center: 

The Emergency Operations Center is a one story building and is 3,800 
square feet.  All areas will require cleaning. 

 
Normal hours of operation are 8:00 a.m. to 5:00 p.m., Monday thru Friday.  
In the event of emergency activation this building will be used as the main 
activity center.  There will be different staffing levels based on the severity 
of the event which will require different levels of service.  Contract services 
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will not be required in the Emergency Operations Center on weekends or 
the holidays noted herein unless specifically requested.  If requested, 
services will be done at the hourly rate included in your cost proposal.  All 
cleaning services for the Emergency Operations Center will be performed 
after normal business hours. 

 
G. Probation Department: 

The Probation Department is a one story building and is 1600 square feet.  
All areas will require cleaning. 

 
The offices are operated from 8:00 a.m. to 5:00 p.m., Monday thru Friday.  
Contract services will not be required in the Probation Department on 
weekends or the holidays noted herein unless specifically requested.  If 
requested, services will be done at the hourly rate included in your cost 
proposal.  All cleaning services for the Probation Department will be 
performed after normal business hours. 

 
II. Scope of Services 

A. General Services Required: 
Contractor shall furnish all labor, supervision, and equipment required to 
maintain a clean, sanitary and safe environment in the buildings listed in 
this bid. 

 
The tasks and frequencies listed in Exhibit A (Task Lists, definitions and 
frequency) are meant to serve as the minimum criteria for services provided, 
and may or may not be sufficient to present a consistent clean appearance.  
As the intent of this Contract is to ensure a clean working environment, 
appearances and functions as outlined in Exhibit A will be used to evaluate 
Contract performance.  The list of services provided herein is not intended 
to be exhaustive; however, it is expressly agreed that any additional tasks 
not specified, but necessary to ensure the proper cleaning and maintenance 
of the buildings to a high standard of cleanliness, shall be included and 
performed as if explicitly detailed in this contract. 
 
During bad or inclement weather, the Facilities Department may install 
additional floor mats to give a cleaner appearance to the building.  The 
Contractor, following established cleaning specifications and standards, 
shall maintain the additional mats. 

 
Note:  Whenever the word “clean” is used in the Exhibits, it is understood 
to mean scrub, wash, dust, damp clean, scrape, vacuum, clean or polish, 
as necessary, to bring the area or item cleaned to a condition free of dust, 
dirt or stains satisfactory to the Department.  Cleaning is to be accomplished 
by hand and/or power tools using cloth, steel wool, scrub brushes with 
abrasive powders, soaps, detergents, cleaners, solvent, bleaches, 
ammonia liquid and paste polishes, etc. 
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Where the work “strip” is used, it shall mean the process prescribed by the 
manufacturer of the floor finish being used for removing the existing floor 
finish and to prepare the floor tile to receive new floor finish.  Normally, floor 
striping requires the use of one or more of the following:  Power floor 
scrubbing machines, scouring pads, brushes, rags, mops, etc. with an 
approved material, in combination with the proper amount of water to 
satisfactorily remove all old floor finish, dust, dirt, grease stains and wax. 

 
 B. Work Schedule: 

Work schedules will be established to meet the daily demands based on the 
work schedule of the building occupants.  When possible, Contractor will be 
given a one-week notice of changes in hours that may necessitate changes 
in daily demand.  A schedule of hours/days for each building will be mutually 
agreed upon with the successful contractor. 
 
In the event the Contractor has a personnel shortage, permission must be 
authorized to work beyond the agreed upon hours or weekends to achieve 
the minimum daily hours required by this Contract. 
 

 C. Extra Work: 
Work not considered to be routine, not done on a regular schedule and not 
considered elsewhere in this document and/or Exhibits A or B, shall be 
considered extra work.  This type of work may only be done at the request 
of the Facilities Director.  Extra work and project cleaning shall be performed 
at the hourly rate quoted by the Contractor.  The Facilities Director, in 
consultation with the Contractor, will determine the number of hours and the 
schedule required to accomplish the requested tasks.  This could include 
but is not limited to emergency cleaning, construction cleanup, etc. 
 
1. Strip/Seal/Refinish VCT, Ceramic Tile and Marble: 

All work of this type will be done after normal working hours unless 
otherwise agreed upon.  All floors are to be stripped, sealed and 
refinished with equipment furnished and maintained, in accordance 
with the schedule in Exhibit A.  These areas are also to be mopped 
daily and continually maintained with high speed buffing, a minimum 
once a week or as often as needed to maintain a high quality 
appearance.  This item may be subcontracted.  All equipment must 
be furnished and maintained by the Contractor or Subcontractor.  
These services are to be included in the monthly billing charge. 

 
2. Carpet Cleaning: 

All work of this type will be done after normal working hours unless 
otherwise agreed upon.  This type of work may only be done at the 
request of the Facilities Director.  Extra work and project cleaning 
shall be performed at the hourly rate quoted by the Contractor.  The 
Facilities Director, in consultation with the Contractor, will determine 
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the number of hours and the schedule required to accomplish the 
requested tasks.  All equipment must be furnished and maintained 
by the Contractor 

 
3. Special or Emergency Cleaning: 

Special or Emergency Cleaning – When directed by the Facilities 
Director to clean any area required for a special occasion, or made 
necessary by an emergency or mishap at any of the locations listed 
in this bid, the Contractor shall furnish all labor and supervision as 
required to fill the order. 

 
4. Trash Removal: 

Each location will have a designated area for trash collection with a 
dumpster or other container.  The Contractor is to empty all individual 
trash containers in offices and rest rooms daily, replace the liners 
provided by the County, and then remove the trash to the main trash 
collection locations. 

 
5. Glass/Window Cleaning: 

All regular inside windows, door glass (including sills), and partition 
glass must be cleaned in each location by the Contractor.  The cost 
for interior window cleaning services is to be included in the 
monthly billing cost. 

 
III. Security 

Employee Lists and Personnel Changes 
The Contractor must submit a complete list of employees assigned to each location 
to the Facilities Director no later than five (5) days prior to the start of the Contract, 
unless otherwise agreed. DeSoto County must be notified immediately of any 
personnel changes to ensure prompt removal from the security system. If the 
Contractor subcontracts any services under this agreement, the subcontractor is 
also required to submit a complete list of employees to the Facilities Director. 
 
Background Checks 
The Contractor is responsible for conducting background checks on all personnel 
at the Contractor’s expense prior to any work for the County, and annually 
thereafter. The Contractor must confirm in writing, prior to the Contract 
commencement date and no later than October 1st of each succeeding year, that 
background checks have been completed. The Contractor shall not employ any 
personnel whose background check reveals disqualifying factors. This 
requirement applies to replacement personnel as well. If services are 
subcontracted, the subcontractor must also conduct background checks. DeSoto 
County reserves the right to request background check results and may conduct 
its own background checks if necessary. 
 
Building Security 
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Due to the sensitive nature of work conducted in the facilities, the Contractor and 
all personnel must comply with all security measures provided by the Facilities 
Director. The Contractor is responsible for training all employees, both on-site and 
off-site, on security protocols specific to the facilities. 
 
ID Cards and Keys 
Contractor staff must arrange with the Facilities Director to obtain picture ID cards. 
Staff assigned to the Courthouse Center will be issued security access cards for 
access to required areas, while for other buildings, keys will be issued to applicable 
staff. The Contractor’s supervisor will sign for keys and be responsible for their 
distribution and proper supervision. 
 
Lost ID Cards or Keys 
The Contractor must report any lost or misplaced ID cards or keys to the Facilities 
Director within 24 hours. If a staff member is no longer working in County buildings, 
the Contractor must collect and return their ID cards to the Facilities Director within 
24 hours. 
 
Access Restrictions 
Contractor’s staff shall not: 
 

1. Bring firearms, knives, or prohibited weapons/contraband into the building. 
2. Loan out keys to unauthorized persons. 
3. Permit access to anyone without the proper authority. 
4. Use emergency exits unless in an emergency. 
5. Provide access to others through emergency exits. 
6. Block any secured doors. 

 
Unauthorized individuals, including friends, visitors, or family members, are not 
permitted on County property. Unauthorized personnel on site may result in 
contract termination. Neither the Contractor nor its employees shall grant access 
to any part of the building or grounds without prior approval from the Facilities 
Director or their designee. 
 
Personnel Removal and Disputes 
The Facilities Director has the authority to request the removal of any personnel 
who fail to comply with these requirements. All such decisions are final. A request 
for removal does not constitute an order to discipline or terminate an employee. 
The Contractor retains sole discretion over employee discipline and is responsible 
for any disputes with its employees, including but not limited to discrimination, 
harassment, or wrongful termination claims. The County shall be held harmless in 
all such matters. 
 

IV. Contractor’s Responsibilities 
The Contractor must provide a Supervisor who shall ensure that: 

1. Contractor’s employees wear a distinctive uniform.  All uniforms shall 
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be the same for all employees and must be different in both design 
and color, from those worn by County employees. 

2. Contractor’s employees that appear to be under the influence of 
alcohol or drugs shall not be permitted into the building. 

3. Loud or boisterous conduct is prohibited. 
4. Contractor’s employees will not use or tamper with office machines, 

equipment, and agency employees’ personal property at any time. 
5. Contractor’s employees will not open desk drawers, cabinets, or 

refrigerators at any time. 
6. Contractor’s employees will not use agency telephones at any time 

unless work related or for an emergency. 
7. Contractor’s employees always wear County issued ID/Access cards 

at all times during work hours. 
 

Note:  The Contract Supervisor must be able to verbally communicate in the 
English language and in whatever language the working staff speaks so that a 
complete level of understanding of the work to be performed is achieved. 
 

V. Items Requiring Repair: 
Contractor’s employees shall report daily, through their supervisors, all conditions 
requiring attention of the County, such as broken fixtures, broken dispensers, 
leaking pipes, defective electrical equipment, etc.  Unusual conditions shall also 
be reported daily, such as unlocked doors, non-routine occupancy, etc. 
 
A. Equipment: 

Any equipment provided for use in any County Building may be stored 
onsite.  The Facilities Director will designate space in each building as 
requested for all equipment supplied by the Contractor.  It will remain the 
Contractor’s responsibility to ensure proper function and condition of 
equipment regardless of where it is stored.  All equipment being utilized 
must be designated for commercial use.  The equipment must be 
maintained in good operating condition ensuring optimal cleaning result and 
in sufficient quantities to adequately perform all services, and available to 
the Contractor employees at all times.  All equipment must be OSHA 
certified and/or meet all OSHA requirements. 

 
Contractors are to list what type and age of equipment will be provided to 
accomplish the above, with their response. 
 
B. Supplies: 

The County will provide the following supplies for the Contractor: 
 1. Toilet tissue. 
 2. Paper towels (including kitchenette areas). 
 3. Soap for dispenser. 
 4. Trash liners. 
 5. Bathroom air fresheners. 
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The Contractor will provide the following supplies: 
 1. Dusting supplies 
 2. Vacuums and vacuum bags 

3. Any equipment needed to strip, seal and refinish VCT, Ceramic Tile 
and Marble flooring.  If subcontracted, it will be the Subcontractors 
responsibility to provide and maintain this equipment. 

4. Mops, mop heads, mop buckets 
5. Chemicals (must be approved by Facilities Director in advance) 
6. Material Safety Data Sheets for all approved materials and chemicals 
7. Cleaning rags 
8. Any and all supplies/materials used to clean areas/objects outlined 

in Scope of Work. 
 

The Contractor shall be responsible for servicing all dispensers of such supplies 
on a daily basis (or per cleaning schedule) using the County furnished supplies. 
 
Shelves, walls and janitorial carts shall be free of dust, dried-soil and soil.  They 
shall appear visibly and uniformly clean.  This shall include the elimination of film, 
streaks and cleaner residue.  Supplies and equipment stored shall also be free of 
dust and soil, and organized neatly.  Utility Sinks shall be kept visibly clean and 
free of residue and soap film.  Storage area floors shall be swept and moped clean, 
free of dust, dried-soil, gum, spots, stains and debris. 

 
VI. Performance Monitoring/ Inspection Reports: 

The Contractor is responsible for providing Inspection and Performance logs for 
each location, which County staff will use to note areas not cleaned according to 
the Contract or any other issues observed and reported during normal business 
hours. The Contractor's staff should review this log each time they arrive for 
cleaning, address any noted issues, and record the date and time of resolution on 
the performance log. The Contractor’s supervisor must review these logs at least 
once a week to ensure issues are being promptly addressed. The Contractor is 
required to submit the Inspection and Performance logs to the Facilities Director 
by Friday afternoon each week.  The Facilities Director will designate a specific 
location for these submissions. 
 
Additionally, the Contractor’s supervisor will conduct weekly inspections of the 
buildings covered by this Contract. 
 

VII. Damage to County Property: 
The Contractor shall report to the Department, without delay, any and all damage 
to the County’s buildings, equipment, furnishings or property caused by an act or 
omission of the Contractor, its employees and/or sub-contractors employees.  The 
County will repair/replace or contract for repair/replacement services and all costs 
will borne by the Contractor.  If replacement is required, Contractor will reimburse 
the County for all replacement costs with no deductions. 
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VIII. Contract Provisions: 
The following provisions apply to each building included in the Contract: 
 
No later than FIVE DAYS prior to Commencement: 
The Contractor will be required to submit to the Facilities Director a complete list 
of employees that will be used for each location no later than two days prior to the 
start of the Contract unless otherwise mutually agreed. 
 
Within ONE WEEK after Commencement: 
The Contractor is to schedule and begin a detailed cleaning of each of the buildings 
they are awarded.  After this detailed cleaning is completed, a walk through is to 
be scheduled with the Facilities Director to establish a baseline standard of 
cleanliness by which the Contractor will be judged throughout the term of this 
Contract.  The Contractor is to provide a Janitorial Cleaning Services Inspection 
and Performance Log which will be used to document this initial inspection, and all 
future inspections, itemizing areas requiring improvement. 
  
Holidays: 
Unless otherwise noted, contract services are not required on the following DeSoto 
County holidays: 
New Year’s Day  Martin Luther King Jr. Day  Presidents Day 
Good Friday   Memorial Day   *Juneteenth 
Independence Day  Labor Day    *Rash Hashanah  
*Yorm Kippur   Columbus Day   Veterans Day 
Thanksgiving Day  Day after Thanksgiving  Christmas Eve 
Christmas Day  *Day after Christmas 
 
*Holidays marked with an asterisk (*) apply only to the Courthouse Center, while 
all other listed holidays apply to both the Courthouse Center and County buildings. 
 
DeSoto County will supply the Contractor, annually, with the exact dates offices 
are closed for the holidays. 
 

IX. Term, Pricing and Payment: 
Term: 
The initial term of this Contract shall be effective for a period of two (2) years, 
commencing on issuance of Notice to Proceed.  Continuation beyond year two of 
the initial Contract period is contingent upon satisfactory performance in the prior 
years as well as available funding.  The Contract may be extended after the initial 
two-year term for three one-year periods at the discretion of the County. 
 
Pricing: 
Vendors are to provide a firm fixed price per month for Contract years 1 and 2 
inclusive of all labor, supervision, equipment, required to provide janitorial cleaning 
services.  Pricing for the third contract year, as well as any extensions exercised 
will be subject to escalation/de-escalation in accordance with the Producer Price 
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Index published by the United States Bureau of Labor Statistics Consumer Price 
Index.  In the case of a price escalation, said notification shall include the amount 
of the price escalation.  If, at the point of exercising the price escalation provision, 
market media indicators show that the prices have decreased, and that the 
Contractor has not passed the decrease on to the County, the County reserves the 
right to place the Contractor in default, cancel the award, and remove the 
Contractor from the County’s Bidder’s List for a period of time deemed suitable by 
the County. 
 
Requests for any increase must be received in writing no later than Sixty (60) days 
of the 2nd contract year for the 3rd contract year and for each contract year 
thereafter if extensions are exercised. 
 
Payment: 
Contractor shall invoice the department monthly for services rendered under the 
provisions of this Contract.  A separate invoice is required for the Courthouse 
Center and Library, all other buildings can be billed together.  All invoices will be 
sent to and processed by the Facility Director. 
 
Invoicing after each month's service shall be no later than the 10th of the month 
following the work period and must include the Purchase Order Number, the cost 
per month and the building location.  Extra work or project cleaning shall be 
itemized on the invoice. 
 

X. Pre-Bid Meeting/Site Tour: 
There will be a MANDATORY Pre-Bid meeting scheduled for this Invitation to Bid.  
If any Bidders would like to visit each of the listed sites after the meeting the 
DeSoto County’s Facilities Director, Harry Akins, Jr., will schedule a tour.  All 
questions garnered from these site visits must be submitted in writing to the 
Purchasing Department. 
 

XI. Qualifications: 
Firms must be in business for a minimum of four (4) years.  Firms must have 
experience in similar cleaning services to a facility of not less than 25,000 square 
feet and have experience with cleaning administrative office facilities.  Firms must 
have all the necessary equipment, organizational capacity and technical 
competence necessary to complete the services defined herein.  The County 
reserves the right to make a site visit to verify ability to comply. 
 
SUBCONTRACTORS: 
Use of sub-contractors will only be permitted in this Contract to perform the 
stripping, sealing and refinishing of VCT, Ceramic Tile and Marble floors 
throughout County Buildings.  Any Subcontractor must perform the same security 
clearances and background checks as all of the other Contractor’s employees. 
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Exhibit A  
Housekeeping Task List and Definitions  

Item / Description Tasks Frequency 
Baseboards – They shall appear visibly and uniformly clean. 
Floors and carpets shall have edges and borders vacuumed to be 
free of dust, soil, and other debris.  Edge areas shall appear visibly 
and uniformly clean.   

 
Dust 

 
Bi-Weekly 

Bright work – Bright metal surfaces shall be cleaned, de-scaled 
and polished to a high shine. This shall include the elimination of 
polish residue and/or film. 

 
Polish 

 
Daily 

Carpets – Vacuum, spot clean all carpets to maintain a uniformly 
clean appearance. 

Vacuum & 
Spot Clean 

Daily 

Counters and cabinet faces- Shall be free of dust and soil 
without causing damage. They shall appear visibly and uniformly 
clean.  This shall include the elimination of streaks, film and 
cleaner residue. 

 
Clean & 
Disinfect 

 
Daily 

Dispensers / Hardware – Dispensers shall be refilled when 
required with proper expendable supply items, which the County 
will supply.  Shall be free of dust, soil, bacteria and scale without 
causing damage.  Surfaces and bright work shall appear visibly 
and uniformly clean, disinfected and polished to a streak-free 
shine.  This shall include the elimination of polish residue. 

 
Refill, damp 
wipe & 
disinfect 

 
Daily 

Door & window frames & window sills – Shall be free of dust 
and soil without causing damage.  They shall appear visibly and 
uniformly clean.  This shall include the elimination of streaks, film 
and cleaner residue. 

 
Dust & Spot 
Clean 

 
Monthly 

Dusting –All ledges, furniture, ceilings, vents, registers, and other 
surface areas shall be free of dust and soil without damaging 
surfaces.  They shall appear visibly and uniformly clean.  Cob 
webs knocked down when necessary. 

 
Dust 

 
Monthly 

Elevator – Door tracks shall be free of dirt and debris, and appear 
visibly clean.  This shall include the elimination of standing water 
from wet cleaning procedures and cleaning of the cab and bright 
surfaces.  Dusting of overhead cab lighting if necessary. 

 
Clean/Vacuum 

 
Weekly 

Fire extinguisher cabinets – Shall be free of dust, soil, scale and 
water spots. 

Damp wipe Monthly 

Floors VCT & Marble – Floors are to be dust mopped and wet 
mopped. 

Dust & wet 
mop 

Daily 

Floors VCT, Ceramic Tile & Marble – Floors are to be stripped 
and waxed 

Waxed Bi-Annually 

Floor Tile ceramic – Floors, cove base, tile grout, corners and 
thresholds shall appear visibly and uniformly clean, free of dust, 
soil, gum, spots, stains and other debris.  This shall include the 
elimination of cleaner residue and dried-slurry.   

 
Sweep, wet 
mop & scrub 

 
Daily 

Glass surfaces Shall be free of dust and soil without causing 
damage.  They shall appear visibly and uniformly clean.  This shall 
include the elimination of streaks, film and cleaner residue. 

 
Clean 

 
Daily 

Housekeeping equipment and storage areas – Shelves, walls 
and janitorial carts shall be free of dust, dried-soil and soil.  They 
shall appear visibly and uniformly clean.  This shall include the 
elimination of film, streaks and cleaner residue.  Supplies and 
equipment stored shall also be free of dust and soil, and 
organized, neatly.  Utility Sinks shall be kept visibly clean and free 
of residue and soap film.  Floors shall be swept and moped clean, 
free of dust, dried-soil, gum, spots, stains and debris. 

 
 
Clean 

 
 
Daily 
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Mats – Shall be free of spots, stains, gum, dirt and debris.  They 
shall appear visibly and uniformly clean.  Adjoining walls, doors 
and floor surfaces shall also be free of dust, soil and cleaner 
residue. 

 
Vacuum 

 
Daily 

Mirrors – Shall be free of dust and soil.  Mirrors and surrounding 
metal framework shall appear streak-free, film-free and uniformly 
clean. 

 
Clean 

 
Daily 

Railings in halls and stairwells – Shall be free of dust, dried-soil 
and soil without causing damage.  These surfaces shall appear 
visibly and uniformly clean.  This shall include the elimination of film, 
streaks, lint, standing water, cleaner residue or film. 

 
Damp wipe 

 
Weekly 

Restroom Partitions/ Walls/ Doors – Shall be free of dust, soil, 
spots and graffiti.  Partitions shall appear visibly and uniformly 
clean, disinfected and polished-dry.  This shall include the 
elimination of streaks and film. 

 
Damp wipe & 
Disinfect 

 
Daily 

Sinks / Showers – Shall be free of dust, bacteria, soil, cleaner 
residue and soap film without causing damage.  They shall appear 
visibly and uniformly clean, and polished-dry.  This shall include 
the elimination of streaks, embedded soil, film and water spots. 

 
Clean & 
Disinfect 

 
Daily 

Steps and Landings – Shall be free of dust, dried soil, gum, 
stains and debris.  This shall include risers and cover bases.  
These surfaces shall appear uniformly smooth and clean without 
leaving dust streaks, lint, standing water, cleaner residue or film. 

 
Sweep, Spot 
Clean 

 
Daily 

Toilet bowls and Urinals – Toilets, toilet seats and urinals shall 
be free of dust, bacteria, soil, organic matter, cleaner residue and 
scale without causing damage.  These fixtures shall appear visibly 
and uniformly clean, disinfected and polished-dry.  This shall 
include the elimination of streaks, film and water spots. 

 
Clean & 
Disinfect 

 
Daily 

Interior Waste Containers – Contents shall be removed from 
waste containers and can liners replaced as required.  Inside and 
outside of the container shall be cleaned and disinfected.  
Containers shall appear visibly and uniformly clean.  This shall 
include the elimination of streaks, food-stuff and the presence of 
any offensive odor emitting from the container. 

 
Empty, Clean 
& Disinfect 

 
Daily 

Exterior Waste Containers – Contents shall be removed from 
waste containers and can liners replaced as required.  Inside and 
outside of the container shall be cleaned and disinfected.  
Containers shall appear visibly and uniformly clean.  This shall 
include the elimination of streaks, food-stuff and the presence of 
any offensive odor emitting from the container. 

 
Empty, Clean 
& Disinfect 

 
Daily 

 
Note: All cleaning frequencies represent minimum standards and should be 
performed as needed between scheduled cleanings. If cleaning is not performed 
as required, a deduction will be made from the rate for each day the cleaning is 
missed, until the issue is resolved and the required cleaning is completed. 
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GENERAL CONDITIONS 

BIDDER: To insure acceptance of the bid, follow these instructions 

1. ACCEPTANCE:  Items may be tested for compliance with specifications. Items
delivered not conforming to specifications may be rejected and returned at
Contractor’s expense.  Any increase in cost for items not delivered as specified in
the solicitation may be charged against the Contractor.

2. AMENDMENTS:  No amendment, modification or supplement to the Contract shall
be binding unless it is in writing and signed by an authorized representative of both
parties.

3. APPLICABLE LAW:  This Contract shall be governed in all respects by the laws
of the State of Florida, and any litigation with respect thereto shall be brought in
the Courts of the State of Florida.

4. ASSIGNMENT:  The Contractor shall not assign, transfer, convey, sublet, or
otherwise dispose of any award or any or all of its rights, title, or interest therein,
without the prior written consent of the County.  Assignment or transfer of the
resulting Contract without written consent of the County may be construed by the
County as a breach of contract sufficient to cancel this Contract at the discretion
of the County.

5. AVAILABILITY OF FUNDING:  Award of this solicitation is contingent upon
availability of funding.  Furthermore, during the contract period, if funding to finance
all or part of the award resulting from this solicitation becomes unavailable, the
County reserves the right to terminate such Contract after providing the Vendor no
less than twenty-four (24) hours written notice.  The County shall be the final
authority as to the determination of availability of funding.  The County agrees to
reimburse the Contractor for any authorized goods or services provided prior to
the Contractor’s receipt of the aforesaid termination notice.

6. AWARD:  It is the intent of the County to award a Contract to the lowest responsive
and responsible Bidder, provided that the low bid does not exceed the funds
available.

7. BID BOND:  In submitting this sealed bid it is understood that the right is reserved
by the DeSoto County Board of County Commissioners to reject any or all bids.  It
is agreed that this Bid may not be withdrawn for ninety (90) days from opening.
Bids which are withdrawn will result in forfeiture of the bid bond, if any.

8. CONTRACTOR OBLIGATIONS:  Contractor agrees to perform and complete the
service described in the solicitation in accordance with the work requirements of
this Contract and attached exhibits.  Contractor shall furnish all labor, supervision,
equipment, and materials for the service.  Experienced, qualified supervisors of
the Contractor are essential to the satisfactory performance of the work.  The

EXHIBIT
      B
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County may consider lack of competent capable supervision as grounds to reject 
a bid or terminate this Contract.  An experienced, qualified supervisor should have 
approximately two years of experience and one-year of supervisory experience 
doing the type of work requested in this solicitation.  The County reserves the right 
to determine supervisory competence.  Supervisors must be able to communicate 
fluently in English and in any language that crew members use to communicate. 

+6. COMPLETE AGREEMENT:  The parties agree that the conditions of purchase 
stated herein or attachments hereto set forth their entire Contract and there are no 
promises or understandings other than those stated herein, and that any prior 
negotiations between the County and Contractor or terms or conditions of sales set forth 
in the Contractor’s quotation or order or sales acknowledgement shall not constitute a 
part of the Contract between the County and Contractor concerning this purchase.  The 
term “Contract” as used in this clause shall include any future written amendments, 
modifications, or supplements made in accordance herewith. 

10. COMPLIANCE:  A submission of a bid shall constitute an incontrovertible
representation by a Bidder that the Bidder has complied with every requirement
herein, and that without exception the bid is premised upon performing the work
required by the Contract Documents with such means, methods, techniques,
sequences, or procedures of construction as may be indicated in or required by
the Contract Documents, and that the Contract Documents are sufficient in scope
and detail to indicate and convey understanding of all terms and conditions for
performance of the Work.

11. COMPLIANCE WITH LAWS:  Contractor represents and warrants that the
performance of this order and the furnishing of goods or services required shall be
in accordance with the applicable standards, provisions, and stipulations of all
pertinent Federal, State or County laws, rules, regulations, resolutions, and
ordinances including but not limited to the Fair Labor Standards Act, the Equal
Employment Opportunity rules and regulations, the Transportation Safety Act and
the Occupational Safety and Health Acts.

12. CONDITION:  It is understood and agreed that any item offered or shipped as a
result of this solicitation shall be the latest model in current production and shall be
of good quality, workmanship and material.  All containers shall be suitable for
storage or shipment; and all prices shall include standard commercial packaging.
By signing the Bid Form the Bidder represents that all equipment offered under
these specifications shall meet or exceed the minimum requirements specified.

13. CONFLICT OF INTEREST:  The award hereunder is subject to Chapter 112,
Florida Statutes.  All Bidders must disclose with their bid the name of any officer,
director, or agent who is also an employee of DeSoto County.  Further, all Bidders
must disclose the name of any DeSoto County employee who owns, directly or
indirectly, an interest of five percent (5%) or more of the Bidder’s firm or any of its
branches.
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14. CHANGE ORDERS:  A Change Order is a written order to the Contractor signed 
by the County or their authorized agent issued after the execution of the Contract, 
authorizing a change in the Project or the method or manner of performance, an 
adjustment in the Contract Price and/or Completion Date.  Each adjustment in the 
Contract Price resulting from a Change Order shall require a revised Cost 
Breakdown signed by the County and the Contractor, resulting in the revised 
Contract Price upon acceptance of the Change Order. 

 
 The County shall have the right of make changes in the drawings, design, or 

specifications if within the general scope of the Contract.  All such Changes in the 
Project Contract Price and/or Completion Date shall be authorized by Change 
Order issued by the County and will be adjusted accordingly and executed by the 
County and Contractor before proceeding with any changes in the Contract.   

  
 The Contractor must submit a request for Change Order for any work outside the 

contracted scope BEFORE the work is performed.  The Contractor may only 
receive additional payment for work outside the contracted scope if a written 
Change Order is fully executed by the County prior to the work being performed.  
Any work performed without an approved Change Order will not be paid for by the 
County. 

  
 The County has assigned the following authority levels for Change Order dollar 

amounts and Contract Time extensions.  The County Administrator or Delegate 
may approve all Change Orders less than Twenty-Five Thousand dollars 
($25,000.00).  All Change Orders which exceed Twenty-Five Thousand dollars 
($25,000.00) require approval by the Board of County Commissioners. In cases 
where a change order requires board action, the review period is subject to the 
BOCC schedule. 

  
 If there is a dispute between the County and Contractor as to whether an 

instruction or directive constitutes a change, it is specifically agreed that neither 
Contractor’s performance nor County’s direction shall: 

 
 A.  Prejudice either party’s rights to claim that such directive does or does 

not constitute a change. 
 B.  Limit the amount, if any, of adjustment in the Contract price called for by 

such change. 
 C.  Serve to determine whether or to what extent the Contractor is entitled 

to additional time for performance under the Contract. 
 
 If any such change caused an increase or decrease in the cost of, or the time 

required for the performance of any part of the work there under, an equitable 
adjustment shall be made to the Contract price or performance schedule. 

 
15. CONTRACTOR’S OWN FORCES:  No more than seventy-five percent (75%) of 

the dollar value of the total contract work may be accomplished by subcontractors.  
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Balance of the work must be accomplished by successful Bidder’s own forces.  
Each Bidder must furnish with its Bid Form, a list of the items it proposes to 
subcontract and the estimated cost of these items. 

 
16. DELAYS AND EXTENSION OF TIME:  The Contractor shall not be entitled to any 

claim for damages including loss of profits, loss of use, overhead expenses, 
equipment rental, etc., because of hindrances or delays for any cause whatsoever, 
but if occasioned by an act of God, or by any act or omission on the part of the 
County.  County’s agents or governmental agencies having jurisdiction, such act, 
hindrance or delay may entitle the Contractor to an extension of time in which to 
complete the work, which shall be determined by the County, provided that the 
Contractor will give written notice within two (2) weeks as provided herein of the 
cause of such act, hindrance, or delay.  An extension of Contract Time shall be the 
Contractor’s sole and exclusive remedy for all claims for delay, including delays 
attributable to breach of Contract or tort.  However, the Contract Time will NOT be 
extended past the completion date stipulated in the County’s Grant Agreement, if 
there is a Grant associated with the Work. 

 
If any emergency or natural disaster causes delay or interferes with the use or 
delivery of the products/services described in this solicitation, the County reserves 
the right to acquire from other sources any products/services during any 
suspension of delivery. 

 
17. DIRECT PURCHASE:  The County reserves the right, at the County’s sole option, 

to utilize the Purchasing Department’s direct purchasing ordering system.  Direct 
purchase orders may be issued for applicable supplies and equipment to be 
utilized in the County’s solicitations in order to recover applicable sales tax on 
these purchase orders. 

 
18. DISPUTES:  In case of any doubt or differences of opinion as to the items to be 

furnished hereunder, the decision of the DeSoto County Board of County 
Commissioners shall be final. 

 
19. DISQUALIFICATION:  More than one bid from an individual, firm, partnership, 

corporation or association under the same or different names will not be 
considered.  If the County believes the Bidder is interested in more than one bid 
for the work contemplated, all bids in which such Bidder is interested in shall be 
rejected.  If the County believes collusion exists among Bidders, all bids shall be 
rejected. 

 
20. DOCUMENT CONFLICTS:  In the event of inconsistency between the Drawings 

and Specifications or within either the Drawings or Specifications not clarified by 
addendum, the better quality or the greater quantity of work shall be provided in 
accordance with the COUNTY'S interpretation. 

 
21. ERROR IN EXTENSION:  If the unit price and the extension price are at variance, 

the unit price shall prevail. 
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22. E-VERIFY:  Contractor shall utilize the U.S. Department of Homeland Security’s 

E-Verify system to confirm the employment eligibility of all persons employed by 
the Contractor during the term of this Contract in which the Contractor performs 
employment duties within Florida.  This verification requirement extends to all 
persons, including subcontractors, utilized, hired, contracted or assigned by the 
Contractor to perform work pursuant to this Contract. 

 
23. EXAMINATION OF CONTRACT DOCUMENTS AND SITE:  It is the responsibility 

of each Bidder before submitting a bid to: 
 

A) Examine the Contract Documents thoroughly, 
B) Visit the site to become more familiar with local conditions that may affect 

cost, progress or performance of the work, 
C) Consider Federal, State and local Laws and Regulations that may affect 

cost, progress or performance of the work, 
D) Study and carefully correlate the Bidder’s observations with the Contract 

Documents and, 
E) Notify the County of all conflicts, errors, or discrepancies in the Contract 

Documents. 
 

The Contractor shall verify and familiarize themselves with the lands upon which 
the work is to be performed identified in the Contract Documents. 

 
24. FAILURE TO PERFORM:  If, during the term of the Contract, the Contractor 

should refuse or otherwise fail to perform any of its obligations under the Contract, 
the County reserves the right to: 

 
A) Obtain the goods or services from another Contractor; and/or 
B) Terminate the Contract; and/or 
C) Suspend the Contractor from bidding for a period of up to 24 months.  

 
25. INCURRED COST:  DeSoto County is not liable for any cost incurred by the 

Contractor prior to award.  Costs for developing a response to this solicitation are 
entirely the obligation of the Bidder and shall not be chargeable in any manner to 
DeSoto County. 

 
26. INDEMNIFICATION:  Contractor shall defend, indemnify and hold harmless the 

County and all of County's officers, agents, and employees from and against all 
claims, liability, loss and expense, including reasonable costs, collection 
expenses, attorney's fees, and court costs which may arise because of the 
negligence (whether active or passive), misconduct, or other fault, in whole or in 
part (whether joint, concurrent, or contributing), of Contractor, its officers, agents 
or employees in performance or non-performance of its obligations under the 
Contract.  Contractor recognizes the broad nature of this indemnification and hold 
harmless clause, as well as the provision of a legal defense to the County when 
necessary, and voluntarily makes this covenant and expressly acknowledges the 
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receipt of such good and valuable consideration provided by the County in support 
of these indemnification, legal defense and hold harmless contractual obligations 
in accordance with the laws of the State of Florida.  This clause shall survive the 
termination of this Contract.  Compliance with any insurance requirements required 
elsewhere within this Contract shall not relive Contractor of its liability and 
obligation to defend, hold harmless and indemnify the County as set forth in this 
article of the Contract. 

 
27. INFORMALITIES AND IRREGULARITIES:  The County has the right to waive 

minor defects or violations of a bid from exact requirements of the specifications 
that do not affect the price, quality, quantity, delivery, or performance time of the 
services being procured.  If insufficient information is submitted by a Bidder with 
the bid for the County to properly evaluate the bid, the County has the right to 
require such additional information as it may deem necessary after the time set for 
receipt of bids, provided that such concession does not affect the price, quality, 
quantity, delivery, or performance time of the goods/services being procured. 

 
28. INSPECTION:  All goods and services shall be subject to inspection and approval 

by the County at all reasonable times.  Any goods and services rejected by the 
County shall be promptly repaired or replaced at Contractor’s expense.  Any and 
all costs incurred by the County in connection with the return of Services rejected 
by the County as defective shall be at Contractor’s risk and expense. 

 
29. INSURANCE:  The Contractor, at its own expense and in its own name must 

provide and keep in force during the term of this Contract, insurance coverage 
provided by a (a) company(s) licensed to conduct business in the State of Florida 
acceptable to the County with limits not less than indicated for the respective items 
or as otherwise agreed.  Types of coverage and limits of liability shall be as set 
forth in the Special Conditions. 

 
 If any insurance should be cancelled or changed by the insured or expire during 

the period of its bid award, the Contractor shall be responsible for securing other 
acceptable insurance to provide the coverage specified in the solicitation to 
maintain continuous coverage during the life of the award. 

 
30. LEGAL REQUIREMENTS:  Federal, State, County and local laws, ordinances, 

rules and regulations that in any manner affect the item(s) covered herein apply. 
Lack of knowledge by the Bidder will no way be cause for relief from responsibility. 

 
31. LICENSE/CERTIFICATIONS:  The successful Contractor will be required to 

secure, at its expense, the proper occupational license and/or any other 
license/certification required of the applicable service/work being performed.  Proof 
of license and/or certification may be required prior to bid award.  The Bidder shall 
fully comply with all state and federal laws, County procurement policies, 
ordinances and regulations in any manner affecting the performance of the work.  
The Bidder shall provide its occupation license number and expiration date. 
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32. LIENS:  Before the final draw is payable, Contractor must furnish a sworn 
statement that all sums due for services, material or labor on the project have been 
paid in full.  If the County receives any Notice to Owner on this Project, then in 
addition to the requirements set forth above, Contractor shall at the time of each 
draw furnish a partial waiver of lien from all subcontractors, material or labor 
providers, and at the time of the final draw shall furnish a final waiver of lien for 
each such subcontractor, material or labor provider; as a condition precedent to 
receiving any payment from the County.  Contractor shall indemnify the County 
and hold it harmless from and against any loss or damage, claim or cause of action, 
and any attorneys’ fees and court costs, arising out of: any unpaid bills for labor, 
services or materials furnished to this project; any failure of performance of 
Contractor under this Contract; or the negligence of the Contractor in the 
performance of its duties under this Contract, or any act or omission on part of the 
Contractor, his agents, employees, or servants. 

 
The Contractor may, if any subcontractor refuses to furnish a release or receipt in 
full, furnish a bond satisfactory to the Purchasing Officer, to indemnify the County 
against any lien.  If any lien remains unsatisfied after all payments are made, the 
Contractor shall refund to the County all moneys that the latter may be compelled 
to pay in discharging such a lien, including all costs and a reasonable attorney’s 
fee. 

 
33. LIQUIDATED DAMAGES:  For all Contracts, regardless of whether the Contract 

time is stipulated in calendar days or working days, the County will count default 
days in calendar days.  If the Contractor or, in case of his default, the Surety, fails 
to complete the work within the time stipulated in the Contract, or within such extra 
time that the County may have granted the Contractor or, in case of his default, 
the Surety shall pay to the County, not as a penalty, but as liquidated damages, 
the following amounts according to Contractor’s Bid amount: 

  $50,000.00 - $100.00 per calendar day. 
  $50,000.00 to $500,000.00 - $250.00 per calendar day. 
  $500,000.00 to 1 Million - $500.00 per calendar day. 
  Over 1 Million - $1,000.00 per calendar day. 
 
 The County has the right to apply, as payment on such liquidated damages, any 

money the County owes the Contractor. 
 
 The County does not waive its right to liquidated damages due under the Contract 

by allowing the Contractor to continue and finish the work, or any part of it, after 
the expiration of the Contract Time including granted time extension. 

 
 In case of default of the Contract and completion of the work by the County, the 

Contractor and his Surety are liable for the liquidated damages under the Contract, 
but the County will not charge liquidated damages for any delay in the final 
completion of the County's performance of the work due to any unreasonable 
action or delay on the part of the County. 
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 The County considers the Contract complete when the Contractor has completed 

all work and the County has accepted the work.  The County will then release the 
Contractor from further obligation except as set forth in his bond, if any. 

 
34. LITIGATION VENUE:  All litigation shall take place either in the State Courts of 

Florida, wherein venue shall lie in Desoto County, Florida; or in the Federal Courts, 
wherein venue shall lie in the Central District in and for the State of Florida.  The 
Contractor expressly waives venue in any other location. 

 
35. LOCAL PREFERENCE POLICY:  DeSoto County has recently adopted a Local 

Preference Policy.  A brief explanation and Affidavit is included in this Invitation to 
Bid.  This Affidavit must be included in your Bid Packet to claim Local Preference.  
To review the complete Policy, you can access the information at 
www.desotobocc.com/administration/purchasing.  

 
36. MISTAKES:  Bidders are expected to examine the specifications, delivery 

schedules, bid prices, and all instructions pertaining to supplies and services. 
Failure to do so will be at Bidder’s risk. 
 

37. NONCONFORMING TERMS AND CONDITIONS: A bid response that includes 
terms and conditions that do not conform to the terms and conditions in the 
solicitation are subject to rejection as nonresponsive.  The County reserves the 
right to permit the Bidder to withdraw nonconforming terms and conditions from its 
bid response prior to determination by the County of non-responsiveness based 
on the submission of nonconforming terms and conditions. 

 
38. NON-EXCLUSIVE CONTRACT:  Award of this Contract shall impose no obligation 

on the County to utilize the Contractor for all work of this type, which may develop 
during the contract period.  This is not an exclusive Contract.  The County 
specifically reserves the right to concurrently contract with other companies for 
similar work if it deems such action to be in the County’s best interest. 

 
39. OPERATION DURING DISPUTE:  In the event the County has not cancelled the 

Contract in accordance with the terms of the Contract, and there remains a dispute 
with the Contractor and the County, the Contractor agrees to continue to operate 
and perform under the terms of the Contract while such dispute is pending, and 
further agrees that, in the event a suit is filed for injunction or other relief, it will 
continue to operate until the final adjudication of such suit by the Court. 

 
40. PAYMENT TERMS:  Contractor shall prepare and submit to the Board of County 

Commissioners for approval, invoices for the services rendered under this 
Contract.  Invoices for services shall be paid in accordance with the Florida Prompt 
Payment Act, found in Part VII, Ch. 218, Florida Statutes.  All invoices shall be 
accompanied by a report identifying the nature and progress of the work 
performed.  The statement shall show a summary of fees with an accrual of the 
total fees billed and credits for portions paid previously.  The County reserves the 
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right to withhold payment to Contractor for failure to perform the work in 
accordance with the provisions of this Contract and the County shall promptly 
notify Contractor if any invoice or report is found to be unacceptable and will specify 
the reasons. 

 
41. PERIOD OF OFFER VALIDITY:  Prices quoted must remain firm for a period of 

ninety (90) days from the bid opening date. 
 
42. PERMITS:  The Contractor will secure and pay for all permits and licenses and will 

pay all governmental charges and inspection fees necessary for the prosecution 
of the work, which are applicable at the time of the solicitation.  When such charges 
are normally made by the County and when so stated in the Contract Documents, 
there will be no charges to the Contractor.  The County shall assist the Contractor, 
when necessary, in obtaining such permits and licenses.  The Contractor will also 
pay all public utility charges. 

43. PRE-BID MEETING:  If the Contract Documents state the Pre-Bid Meeting is 
MANDATORY, you must attend this meeting.  No Bids will be accepted if you do 
not attend. 

 
44. PUBLIC RECORDS REQUESTS: 
 IF THE CONTRACTOR [CONSULTANT] HAS QUESTIONS 

REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE CONTRACTOR’S [CONSULTANT’S] DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE AGENCY’S CUSTODIAN OF PUBLIC RECORDS AT 
THE DESOTO COUNTY ADMINISTRATION BUILDING, 201 EAST 
OAK STREET, ARCADIA, FLORIDA 34266 (863) 993-4800. 

 
 a. Contractor [Consultant] must keep and maintain all public records required 

by the Agency in order to perform services under this Contract. 
 

b. Upon request from the Agency’s custodian of public records, Contractor 
[Consultant] shall provide the Agency with a copy of the requested public records 
or allow the records to be inspected or copied within a reasonable time at a cost 
that does not exceed the cost provide in Chapter 119, Florida Statutes, or as 
otherwise provided by law. 

 
c. Contractor [Consultant] shall ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the contract term and 
following completion of the contract if the Contractor [Consultant] does not transfer 
the records to the Agency. 
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d. Upon completion of the contract, Contractor [Consultant] shall transfer, at 
no cost, to the Agency all public records in the possession of the Contractor 
[Consultant], or keep and maintain public records required by the Agency to 
perform the service under this contract.  If the Contractor [Consultant] transfers all 
public records to the Agency upon completion of the contract, the Contractor 
[Consultant] shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  If the 
Contractor [Consultant] keeps and maintains public records upon completion of 
the contract, the Contractor [Consultant] shall meet all applicable requirements for 
retaining public records.  All records stored electronically must be provided to the 
Agency, upon request from the Agency’s custodian of public records, in a format 
that is compatible with the information technology systems of the Agency. 

 
45. PURCHASING AGREEMENTS WITH OTHER GOVERNMENT AGENCIES:  This 

solicitation may be extended to include other governmental agencies provided a 
cooperative Purchasing Agreement exists.  Each political entity will be responsible 
for the execution of its own requirements with the awarded Contractor. 

 
46. RIGHT TO AUDIT RECORDS:  In performance of this Contract, the Contractor 

shall keep books, records, and accounts of all activities related to the Contract, in 
compliance with generally accepted accounting procedures.  All documents, 
papers, books, records and accounts made or received by the Contractor in 
conjunction with the Contract and the performance of this Contract shall be open 
to inspection during regular business hours by an authorized representative of the 
County. 

 
47. RIGHT TO REJECT:  The DeSoto County Board of County Commissioners’ 

reserves the right to reject any and all bids not deemed to be in the best interest 
of the County, or to accept that bid which appears to be the lowest most 
responsible bid which may not be in the best interest of the County.  The County 
reserves the right to waive any and all informalities or reject any or all bids or any 
part of any bid.  The County also reserves the right to award or eliminate any 
portion of the bid. 

 
48. SAFETY AND PROTECTION:  The Contractor will be responsible for initiating, 

maintaining and supervising all safety precautions and programs in connection 
with the work.  He will take all necessary precautions for the safety of, and will 
provide the necessary protection to prevent damage, injury or loss to: 

 
A) All employees on the work site and other persons, who may be affected 

thereby, 
B) All the work and all materials or equipment to be incorporated therein, 

whether in storage on or off the site, and 
C) Other property at the site or adjacent thereto, including trees, shrubs, lawns, 

walks, pavement on roadways, structures and utilities not designated for 
removal, relocation or replacement in the course of construction. 
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D) The Contractor will designate a responsible member of his organization at 
the site whose duty shall be the prevention of accidents.  This person shall 
be the Contractor’s superintendent unless otherwise designated in writing 
by the Contractor to the County. 

 
49. SILENCE OF SPECIFICATIONS:  The apparent silence of the specifications and 

any supplemental specifications as to any details or the omission from same of 
any detailed description concerning any point, shall be regarded as meaning that 
only the best commercial practices are to prevail and only materials of first quality 
be provided.  All interpretations of this specification shall be made upon the basis 
of this statement. 

 
50. STATEMENT RELATIVE TO PUBLIC ENTITY CRIMES:  The Bidder is directed 

to the Florida Public Entity Crime Act 287.133, Florida Statutes, and the County’s 
requirement that the successful Bidder comply with it in all respects prior to and 
during the term of the Contract. 

 
51. SUBMITTALS:  All Submittals, Employee Background Checks, ID’s Project 

Schedule and any other pertinent information, if required of the project, must be 
provided by the awarded Contractor at the Project Kick-off Meeting or Notice to 
Proceed will not be issued.  If the awarded Contractor fails to provide this 
information in a timely manner, the County will consider failure to provide these 
materials, grounds for Termination by Default. 

 
52. TERMINATION FOR CONVENIENCE:  The performance of work under the 

Contract may be terminated by the County in whole or in part whenever the County 
determines that termination is in the County’s best interest.  Any such termination 
shall be effected by the delivery to the Contractor of a written Notice of Termination 
at least ten (10) days before the date of termination, specifying the extent to which 
performance of the work under the Contract is terminated and the date upon which 
such termination becomes effective. 
 
After receipt of a Notice of Termination, except as otherwise directed, the 
Contractor shall stop work on the date of receipt of the Notice of Termination or 
other date specified in the notice; place no further orders or subcontracts for 
materials, services, or facilities except as necessary for completion of such portion 
of the work not terminated; terminate all vendors and subcontractors; and settle all 
outstanding liabilities and claims. 

 
53. TERMINATION FOR DEFAULT:  The County shall be the sole judge of 

nonperformance, which shall include any failure on the part of the Contractor to 
accept the award, to furnish required documents, and/or to fulfill any portion of this 
Contract within the time stipulated.  Upon default by the Contractor to meet any 
term of this Contract or related Exhibit, the County will notify the Contractor to 
advise the County of its plan for corrective action to remedy the default within three 
(3) days (weekends and holidays excluded).  The corrective action plan must be 
accepted by the County.  Failure on the Contractor’s part to correct the default 
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within the approved time period shall result in the Contract being terminated and 
the County, notifying in writing the Contractor of the effective date of the 
termination.  The following shall constitute an act of default: 

  
 Failure to perform the Work required under the Contract and/or within the 

time required or failing to use the sub-contractors, entities, and personnel 
as identified and set forth, and to the degree specified in the Contract. 

 Failure to begin the Work under this Contract within the time specified. 
 Failure to perform the Work with sufficient workers to ensure timely 

completion. 
 Neglecting or refusing to correct Work where prior work has been rejected 

as nonconforming with the terms of the Contract. 
 Becoming insolvent, being declared bankrupt by a US Bankruptcy Court, 

renders the successful firm incapable of performing the Work in accordance 
with and as required by the Contract. 

 Failure to comply with any of the terms of the Contract. 
 Failure to pay sub-contractors or others pursuant to Work done under this 

Contract. 
 
 In the event of default, the Contractor shall pay any damages sustained by the 

County including attorney’s fees and court costs incurred in collecting any 
damages.  Title to all materials, work-in-progress, and completed but undelivered 
goods will pass to the County after costs are claimed and allowed.  All documents 
prepared by the Contractor in connection with this Contract will be the property of 
the County. 

 
 The County Project Manager shall authorize payment to the Contractor, the costs 

and expenses for Work performed by the Contractor prior to receipt of the notice 
of termination; however, the County may withhold from amounts due the 
Contractor such sums as the Administrative Services Director deems to be 
necessary to protect the County against loss caused by the Contractor because of 
the default. 

 
54. VERBAL INSTRUCTIONS:  No negotiations, decisions, or actions shall be 

initiated or executed by the Contractor as a result of any discussions with any 
County employee.  Only those communications which are in writing from an 
authorized County representative may be considered.  Only written 
communications from the Contractors personnel which are assigned by a person 
designated as authorized to bind the company will be recognized by the County as 
duly authorized expressions on behalf of the company. 

 
55. WARRANTY CLAUSE:  A warranty is a guarantee of the integrity of a product and 

of the manufacturers' responsibility for the repair or placement.  All manufacturer 
warranties are to be transferred to the County before final acceptance. 
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61. WORK HOURS:  Work Hours will be determined by the Facilities Director and the 
awarded Contractor. All work must be performed Monday through Friday unless 
otherwise approved in advance. 

 
NOTE:  ANY AND ALL SPECIAL CONDITIONS ATTACHED HERETO WHICH MAY VARY FROM THE 
GENERAL CONDITIONS SHALL HAVE PRECEDENCE. 
 
 

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK] 
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SPECIAL CONDITIONS  
 
1.INSURANCE REQUIREMENTS: 
 
 WORKERS’ COMPENSATION: 
 Coverage is to apply for all employees for statutory limits in compliance with the 

applicable state and federal laws.  The policy must include Employers’ Liability with 
a limit of $500,000 each accident, $500,000 each employee, $500,000 policy limit 
for disease. 

 
 COMMERCIAL GENERAL LIABILITY – OCCURRENCE FORM REQUIRED: 
 Contractor shall maintain Commercial General Liability (CGL) Insurance with a 

limit of not less than $500,000 each occurrence.  If such CGL insurance contains 
a general aggregate limit, it shall apply separately to this project in the amount of 
$1,000,000.  Products and completed operations aggregate shall be $1,000,000.  
CGL insurance shall be written on an occurrence form and shall include bodily 
injury and property damage liability for premises, operations, independent 
contractors, products and completed operations, contractual liability, broad form 
property damage and property damage resulting from explosion, collapse or 
underground (x. c, u) exposures, personal injury and advertising injury.  Damage 
to rented premises shall be included at $100,000. 

 
 COMMERCIAL AUTOMOBILE LIABILITY INSURANCE: 
 Contractor shall maintain automobile liability insurance with a limit of not less than 

$1,000,000 each accident for bodily injury and property damage liability.  Such 
insurance shall cover liability arising out of any auto (including owned, hired and 
non-owned autos).  The policy shall be endorsed to provide contractual liability 
coverage. 

 
 EVIDENCE OF INSURANCE: 
 Contractor shall, at its sole cost and expense, procure and maintain throughout the 

term of this Contract, Comprehensive General Liability and Worker's 
Compensation Insurance, including Employer Liability Insurance, with minimum 
policy limits of $1,000,000 Combined Single Limits, or to the extent and in such 
amounts as required and authorized by Florida Law, and will provide endorsed 
Certification of Insurance generated and executed by a licensed insurance broker, 
brokerage or similar licensed insurance professional evidencing such coverage, 
and naming the County as a named, additional insured, as well as furnishing the 
County with a Certified Copy, or Copies, of said insurance policies.  Certificates of 
Insurance and Certified Copies of these Insurance Policies must accompany this 
signed Contract.  Said insurance coverage(s) procured by the Contractor as 
required herein shall be considered, and the Contractor agrees that said insurance 
coverage(s) it procures as required herein shall be considered, as primary 
insurance over and above any other insurance, or self-insurance, available to the 
County, and that any other insurance, or self-insurance available to the County 
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shall be considered secondary to, or in excess of, the insurance coverage(s) 
procured by the Contractor as required herein. 

 
 Nothing herein shall be construed to extend the County's liability beyond that 

provided in Section 768.28, Florida Statutes. 
 
 In the event the insurance coverage expires prior to the completion of the project, 

a renewal certificate shall be issued 30-days prior to said expiration date.  The 
policy shall provide a 30-day notification clause in the event of cancellation or 
modification to the policy.  All Certificates of Insurance must be on file with and 
approved by the County before the commencement of any work activities. 

 
2.  The Bidder's timely response under the terms of this Contract is paramount.  The 
unavailability of the low bidder (depending on the urgency of the County's needs) may 
result in the award/project being authorized for the next low bidder. 
 
3.  Work must begin no later than 10 days after the issuance of a Notice to Proceed, 
unless otherwise provided. 
 
4.  The County may terminate this Contract at its convenience within 10 days advance 
written notice to the Contractor. 
 
5.  It is the responsibility of the bidder to contact the Purchasing Department prior to 
submitting a bid to ascertain if any addenda have been issued, to obtain all such addenda, 
and return executed addenda with the bid.  Any questions relative to interpretation of 
requirements, scope of services or bid process shall be addressed in writing as indicated 
below.  No inquires, if received within seven (7) days of the date set for the opening of 
bids, will be given consideration.  Oral answers will not be authoritative. 
 
6.  DeSoto County, a political subdivision of the State of Florida, its officers, agents, 
employees, and volunteers are to be included as an additional Insured on both the 
Commercial General Liability and Commercial Automobile Liability.  DeSoto County is to 
be named insured as DeSoto County Board of County Commissioners.  Insurance 
policies meeting the requirements herein identified shall be maintained during the 
duration of the named project.  Renewal certificates shall be sent to the County 30 days 
prior to any expiration date.  There shall also be a 30 day notification to the County in the 
event of a cancellation or modification of any stipulated insurance coverage.   
 
7.  Certificates of insurance meeting the required insurance provisions shall be forwarded 
to the Purchasing Department upon Notice of Award, prior to commencement.  For the 
purpose of identification, when submitting insurance, the bid name and number 
must be included on the certificate.  
 
8.  CONTRACTOR AND COUNTY DEFINED. 
 As used in these specifications, the term “CONTRACTOR” refers to Seller and the 
term “COUNTY” refers to Purchaser, as defined in the terms and conditions applicable to 



[21] 
 

this Contract.  All person acting for Contractor, such as employees, subcontractors, and 
agents of the Contractor are included in the meaning of Contractor. 
 
9.  CONTRACTOR OBLIGATIONS. 
 Contractor agrees to perform and complete the service described in the Bid 
Documents in accordance with the work requirements of this Contract and attached 
exhibits.  Contractor shall furnish all labor, supervision, equipment, and materials for the 
service.  Experienced, qualified supervisors of the Contractor are essential to the 
satisfactory performance of the work.  The County may consider lack of competent and 
capable supervision as grounds to reject a bid or terminate this Contract.  An experienced, 
qualified supervisor should have approximately two years of experience doing the type of 
work requested in this Bid and one-year of experience supervising crews doing the type 
of work requested in this Bid.  The County reserves the right to determine supervisory 
competence.  Supervisors must be able to communicate fluently in English and in any 
language that crew members use to communicate. 
 
10.  ADDITIONAL INFORMATION. 

Questions about the Contract and Technical portions of the bid must be submitted in 
writing to the person listed below.  Bidders are cautioned that any statements made by 
the Contract and technical contact person that materially change any portion of the bid 
document shall not be relied upon unless subsequently ratified by a formal written 
addendum to the bid document.  To find out whether the County intends to issue an 
addendum, contact the person listed below.  No contract or technical question will be 
accepted after seven (7) day prior to the date set for bid opening 
 
Direct inquires to: 
 
   Cindy Talamantez, CPPB, CPPO 
   Purchasing Director 
   DeSoto County Board of County Commissioners 
   201 East Oak Street, Suite 203 
   Arcadia, Florida 34266 
   863-993-4816 Office 
   863-993-4819 Fax 
   c.talamantez@desotobocc.com 
 
 
 
 
 
 
 
 
 
 
 



EXHIBIT
      C
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STATEMENT OF NO BID/SUBMITTAL 

 
DeSoto County Purchasing Department 

201 East Oak Street, Suite 203 
Arcadia, Florida 34266 

**************************************************************************************************** 
 
If you do not intend to submit a bid on this service, please return this form to the above address 
immediately or fax to 863-993-4819. 
 
We the undersigned have declined to submit a bid on the requested service: 
ITB NO. 24-16-00ITB, DeSoto County Custodial Services, for the following reason(s): 
 
         Insufficient time to respond to the Invitation to Bid. 
 
         We do not offer this service. 
 
         Our schedule would not permit us to perform. 
 
         Unable to meet bond/insurance requirements. 
 
         Unable to meet specifications. 
 
         Specifications are unclear (explain below). 
 
         Remove us from your vendors' list for this service. 
 
         Other (specify below). 
 
Remarks:              

             

             

_______________________________________________________________________ 

 
Company name:            
 
Signature:             
 
Address: ___________________________________________________________ 
 
Telephone:             
 
Email Address: _____________________________________________________ 
 
Date:       
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BIDDERS CHECKLIST 
 

Bids will not be considered if the following documents and/or attachments are not 
completely filled out and/or submitted with bid. 
 
____x______ Completely Executed Bid Package (original and one (1) copy) 
 
____x______ Bid Proposal Form  
 
____x______ Qualifications Statement Form 
 
____x______ Hold Harmless Form 
 
____x______ Drug Free Workplace Form 
 
____x_____ Public Entity Crimes Form 
 
____x_____ Non-Collusion Affidavit  
 
____x______ Human Trafficking Affidavit 
 
____x______ E-Verify Affidavit 
 
____N/A______ Local Preference Affidavit (If Applicable) 
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QUALIFICATIONS STATEMENT 
 

The undersigned certifies under oath the truth and correctness of all statements and of 
all answers to questions made hereinafter: 
 
SUBMITTED TO: PURCHASING DEPARTMENT 
ADDRESS:                201 E. OAK STREET, SUITE 203 
      ARCADIA, FLORIDA 34266 

 
CIRCLE ONE 

 
SUBMITTED BY:  Eco Clean Maintenance, Inc.                              Corporation 

NAME: Arkadiusz Grabowski      Partnership 

ADDRESS: 2615 Scarlet Way, Naples, FL 34120   Individual 

PRINCIPAL OFFICE: 515 W. Wrightwood Ave., Elmhurst, IL 60126 Joint Venture 

______________________________________________ Other 

 
1. State the true, exact, correct and complete name of the partnership, corporation, trade 
or fictitious name under which you do business and the address of the place of business. 

 
The correct name of the Offeror is: Eco Clean Maintenance, Inc. 
__________________________________________________________________ 

 
The address of the principal place of business is: 515 W. Wrightwood Ave., Elmhurst, 
IL 
__________________________________________________________________ 
2. If the Offeror is a corporation, answer the following: 

 
a. Date of Incorporation:  December 12th, 2008 
 
b. State of Incorporation: Illinois 

 
c. President’s name:  Arkadiusz Grabowski 

 
d. Vice President’s name: Arkadiusz Grabowski 

 
e. Secretary’s name:  Arkadiusz Grabowski 

 
f. Treasurer:  Arkadiusz Grabowski 

 
g. Name and address of Resident Agent: Arkadiusz Grabowski 
 

2615 Scarlet Way, Naples, FL 34120 
 QUALIFICATIONS STATEMENT 
 PAGE QS-1 OF 4 
 

Dylan Meyer
Oval
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3. If Offeror is an individual or a partnership, answer the following: 
a. Date of organization:________________________________________ 
b. Name, address and ownership units of all partners: 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

c. State whether general or limited partnership:  ____________________ 
 
4. If Offeror is other than an individual, corporation or partnership, describe the 
organization and give the name and address of principals:  
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 

5. If Offeror is operating under a fictitious name, submit evidence of compliance with the 
Florida Fictitious Name Statute. N/A 
 
6. How many years has your organization been in business under its present business 
name? 
 
 Over 15 years 

 
 a. Under what other former names has your organization operated? 

                None  

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 
7. Indicate registration, license numbers or certificate numbers for the businesses or 
professions which are the subject of the proposal.  Please attach certificate of 
competency and/or state registration. Please see attached 
______________________________________________________________________ 

 
8. Have you personally inspected the site of the proposed work? 

 
Yes ___X_______  No __________ 
 

 
 
QUALIFICATIONS STATEMENT 
PAGE QS-2 of 4 



[39] 
 

9. Did you attend the MANDATORY Pre-Bid Conference?  Yes __X_____ No _______ 
 
10. Have you ever failed to complete any work awarded to you?  If so, state when, where 
and why? No 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

11. Within the last five (5) years, has any officer or partner of your organization ever 
been an officer or partner of another organization when it failed to complete a contract?    
If so, explain fully.  No 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

12. State the names, telephone numbers and last known addresses of three (3) 
businesses with the most knowledge of work which you have performed, and to which 
you refer (governmental entities are preferred as references). 
 
COMPANY NAME CONTACT ADDRESS  
Please see 
“References” 
attachment 

  Email 

Telephone 

   Email 

Telephone 

   Email 

Telephone 

 
13. List the pertinent experience of the key individual of your organization (continue on 
insert sheet, if necessary). 
 

Please see “Key Personnel” attachment 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 
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LOCAL VENDOR PREFERENCE 
QUALIFICATIONS 

 
 
Pursuant to DeSoto County Purchasing Policy Section 21, a local bidder whose bid is 
within 5% of the lowest bid shall be allowed an opportunity to match the lowest bid amount 
when evaluating bids for supplies, equipment, materials, and services.  Consideration will 
be given for ranking of RFP’s and RFQ’s pursuant to Section 21.2.3 of the policy.  In order 
to qualify for this preference, a vendor must meet all of the following criteria:  
 
1. The local business shall have established a place of business within DeSoto 

County at least one (1) year prior to publication of the bid documents.  
 
2. Local bidders must possess a valid Local Business Tax Certificate, which has been 

issued by the DeSoto County Planning and Zoning Department, issued at least one 
(1) year prior to the advertisement of bids.  If renewal is not with one (1) year, 
evidence of the prior year is required. 

 
Bidders claiming local vendor preference for any Bid, Price Quote, or RFP must submit 
an Affidavit of Eligibility (see next page) with their bid or quote response, unless an 
approved affidavit is already on file.  Submit completed affidavits via mail or fax to the 
following location: 
 

DeSoto County Purchasing 
201 East Oak Street, Suite 203 
Arcadia, FL. 34266 
Fax:  863-993-4819 

 
For questions or assistance relating to the County’s local vendor preference policy, call 
us at 863-993-4816.  
 
 
 
 
 
 
 
 

DeSoto County Board of County Commissioners 
Administrative Services Department 

201 East Oak Street, Suite 203 
Arcadia, Florida 34266 

PH: 863-993-4816 Fax: 863-993-4819 
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LOCAL VENDOR PREFERENCE 
STATEMENT OF QUALIFICATIONS 
  
Complete all areas below.  Incomplete forms may be 

rejected.  Submit by mail or fax to the above address.  
  
1.  LEGAL NAME OF BUSINESS: __________________________________________ 
 

MAILING ADDRESS PHYSICAL ADDRESS (if different) 
  
  
  

 
2.  Year your business was established: _____________________________________ 
 
3.  Local Business Tax Number: __________________ Issued by: ________________ 
 
4.  Enter the Company Name and Address as it appears on permit:  

__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 

 
5. Does your business have more than one office in the State of Florida? 

Yes   ______   No   ______   If so, List: ___________________________________ 
 
6. Was the local business required to pay business and/or real property tax for the most recent 

tax year?  
Yes   ______   No   ______  

 
*******************************************************************************  
Under penalty of perjury, the undersigned states that the foregoing statements are true 
and correct.  The undersigned also acknowledges that any person, firm, corporation or 
entity intentionally submitting false information to the County in an attempt to qualify for 
local preference shall be prohibited from bidding on DeSoto County products and 
services. 
  
Authorized Signature:  _________________________________Date: ___________ 
  
Printed Name & Title: __________________________________ Phone: ____________ 

DeSoto County Board of County Commissioners 
Administrative Services Department 

201 East Oak Street, Suite 203 
Arcadia, Florida 34266 

PH: 863-993-4816 Fax: 863-993-4819 
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LOCAL PREFERENCE POLICY 
AFFIDAVIT OF ELIGIBILITY 

 
A. Authorized Representative 
 
     I, [name] _______________________, am the [title] ________________________________ 
     and the duly authorized representative of:  

[name of business] _____________________________________________ and that I 
possess direct personal knowledge to make informed responses to these certifications and 
the legal authority to make this Affidavit on behalf of the business for which I am acting on 
behalf of. 

 
B. Place of Business: I certify that the above business is legally authorized to engage in the sale 

of goods and/or services and has a physical place of business in DeSoto County.  The 
physical address of the location, which meets the above criteria, is: 
__________________________________________________________________________
_____________________________________________Initial ____________ 

 
C. Business History: I certify that business operations have been handled at the above physical 

location for at least one (1) year and began on [date] ___________________ Initial 
_________ 

 
D. Fees and Taxes: I certify that this business is not delinquent in the payment of fees, 

assessments, taxes to any governmental unit or taxing authority within DeSoto County, with 
the exception of those, which are the subject of a legal current appeal. [Initial] _________ 

 
Each of the above certifications is required to meet the qualification of “Local Business” under 
the DeSoto County Procurement Policy.    
 
      

 __________________________________________ 
    Signature of Affiant 
 
State of Florida 
County of ________________________ 
 
Sworn to (or affirmed) and subscribed before me this _________ day of __________, _____, by 
(name of person making statement). 
 
(Notary Seal) Signature of Notary: _________________________________ 
   

Name of Notary (typed or printed) ______________________________ 
 
Personally Known______ OR Produced Identification ______Type of Identification Produced 
 _________________________ 
Submit executed copy to DeSoto County Purchasing, 201 E Oak St., Suite 203, Arcadia, FL 
34266 
 
 
 
 



DESOTO COUNTY 
Custodial Services 

24-16-00ITB 
Addendum # 1 

 
1. Questions: 

Q1: Could you please provide the current contract value and the name of the 
incumbent service provider for the Desoto County Custodial contract? 

A1: Greenscape Enterprises, Inc. dba Boro Building & Property Maintenance, 
$85,795.20 yearly. 

 

Q2: Can you provide the current cleaning staffing levels for each facility?  

A2: Administrative Building & Library facilities has one staff member that 
does both facilities. The Courthouse facility has two staff members. The 
Probation, Agricultural Extension, 3 Modular Units, and Emergency 
Operations Center has two staff members. 

 

Q3: Have there been any deductions or penalties assessed under this contract in 
the past 12 months? If so, could you specify the deficiencies that led to them 
and the total monetary amount deducted? 

A3: There has been no deduction or penalties in the past 12 months. 

 

Q4: The IFB references bonding requirements in several sections, but it does not 
clarify whether a bid bond or performance bond is required. Could you confirm 
if either is mandatory and, if so, what the required bond amounts are? 

A4: No Bonds of any kind will be required. 

 

Q5: Could the County provide a map or addresses for all the buildings listed as 
required locations for cleaning services under this contract? 

A5: Please review the Technical Specifications / Scope of Work on page 22. 

 



Q6: How many instances of additional cleaning or extra work have been authorized 
and completed in the past 12 months? Could you also provide a breakdown of 
the total dollar amount associated with these additional services? 

A6:  There has been no additional cleaning or extra work authorized or 
completed the past 12 months  

 

Q7: What is the incumbent service provider's company name? 

A7: Please refer to A1 on this Addendum.  

  

Q8: Please provide the current cost or a ‘how-to obtain’ the existing incumbent 
pricing with a breakdown of cost per location.          

A8:  All locations per month cost: 

Administrative Building: $1994.00 

Courthouse: $2592.00 

Library: $756.00 

Agricultural Extension:  $702.00 

3 Modular Units: $583.20 

Emergency Operations Center:  $356.40 

Probation: $216.00 

 

Q9: Do you have a not-to-exceed budget that you can share? 

A9: A not-to-exceed budget isn’t available for disclosure at the moment. 

 

Q10: Approximately how many restrooms are to be cleaned in each location, and are 
there any shower stalls or workout facilities to be cleaned? 

A10: Administrative Building: 7 restrooms, no shower stalls or workout facilities. 

Courthouse: 8 restrooms, no shower stalls or workout facilities. 



Library: 4 restrooms no shower stalls or workout facilities. 

Agricultural Extension: 4 restrooms, no shower stalls or workout facilities.  

3 Modular Units: 3 restrooms no shower stalls or workout facilities. 

Emergency Operations Center: 2 restrooms, 1 shower stall, and no workout facilities. 

Probation: 2 restrooms, no shower stalls or workout facilities.  

 

Q11: Do you provide consumables such as toilet paper, hand soap, etc.? If not, can 
we exclude consumables from cost pricing and offer them on a cost-plus-
handling fee basis? 

A11: Please review the Technical Specifications / Scope of Work on Pages 28-
29 of the Bid Packet. 

 

Q12: Living Wage Requirement: Does this contract require the contractor to pay a 
living wage to the employees? 

A12: Awarded Contractor must comply with all State and Federal labor laws. 

 

Q13: Day Porter Services: Is the provision of day porters required for any of the 
facilities mentioned in the contract? 

A13: Please review the Technical Specifications / Scope of Work on Pages 22-
24 of the Bid Packet. 

  

2. Additional Information: 
• Due to a scheduling conflict, the Mandatory Pre-Bid meeting will be held in 

the 1st Floor Boardroom at 10:30AM on September 19, 2024. 
• Please disregard the reference to 'Exhibit B' in the Table of Contents in the 

original Bid Packet; it was included in error, and no such exhibit exists. We 
apologize for the oversight. 

  



Eco Clean Maintenance, Inc.

10/2/24





REFERENCES 
 
Will County Office of the County Executive 
302 N. Chicago Street Ave., Joliet, IL 60432 
Phone/Email: (779) 702-1500/alaveille@willcounty.gov 
Contact: Alan LaVeille 
Job Description:  Daily Cleaning of Offices, Facilities, Sheriff’s Complex, Health Dept., 
Courthouse, Porter Services (19 buildings in all) 
Contract Period: December 2016- Present (extended/renewed) 
Buildings Size: 600,000 sq. ft. 
 
 
City of Elmhurst 
209 N. York St, Elmhurst, IL 60126 
Phone/Email: (630) 530-3019/ larry.p@elmhurst.org 
Contact: Larry Paruszkiewicz 
Job Description: Daily Cleaning of City Hall, PD, Public Works, Water Plant, Museum & Metra 
Contract Period: June 2021-Present 
Buildings Size: 150,000 sq. ft. 
 
 
City of Woodstock 
121 W. Calhoun Street, Woodstock, IL 60098 
Phone/Email: (815) 482-4456/jczysczon@woodstockil.gov 
Contact: Joe Czysczon 
Job Description: Daily Cleaning of Offices, Facilities, Library, Opera House, Public Works, City 
Hall 
Contract Period: October 2020-Present (extended/renewed) 
Buildings Size: 130,000 sq. ft. 





Key Personnel 
 

Sam Jerominski will be assigned to your facilities as the Operations Manager and Lead 
Supervisor. With over 12 years of industry experience, including 8 years with Eco Clean 
Maintenance, Inc., Sam brings a wealth of expertise. His responsibilities include monitoring 
service levels, evaluating staff performance, and facilitating communication between the Client 
and the cleaning crew. Sam will also submit quality assurance reports, maintain the logbook, and 
has full authority to make decisions regarding personnel, scheduling, and disciplinary actions on 
behalf of the company. 
 

Dylan Meyer will serve as the Account Manager for this contract. He will oversee all contractual 
obligations and act as your primary customer service representative. Dylan has 13 years of 
experience in account management and over 15 years in customer service, with 7 years at Eco 
Clean Maintenance, Inc. He will ensure ongoing communication between the Client and our 
supervisory staff, ensuring all needs are met. Dylan is readily available via phone or email for 
any inquiries or concerns. 

 
Eric Grabowski, the owner of Eco Clean Maintenance, Inc., brings over 20 years of experience 
in the commercial cleaning industry. Eric will assist as an additional Account Manager, working 
closely with both Dylan and Sam to ensure the Client’s expectations are consistently met 
throughout the contract. The Client will have access to Eric’s personal cell phone and email, with 
24/7 availability. He is also available for in-person meetings upon request. 

 
Agnes Grabowski, with over 10 years of experience, oversees Human Resources and Accounts 
Receivable. Her primary interaction with the Client will be through sending monthly invoices 
and processing payments. Agnes will also play a key role in the hiring and training of employees 
to ensure high service standards. 

 



1 
 

 
ECO-CLEAN MAINTENANCE, INC. 

 
I. COMPANY BACKGROUND  

 
Eco-Clean Maintenance, Inc. has been engaged in the contracting business under the present name 

for over 15 years. It is a corporation established on December 12, 2008 in State of Illinois. The Company’s 

Owner/President, Eric Grabowski has over 25 years of experience in commercial cleaning business.  

COMPANY INFORMATION: 
Eco-Clean Maintenance, Inc. 
Attn.: Eric Grabowski 
Phone: 773-310-2002 
515 W. Wrightwood Ave. 
Elmhurst, IL 60126 
Florida Office 
2615 Scarlet Way 
Naples, FL 34120 
 

Currently we employ 102 full and part-time janitorial staff members and 13 support staff members. 

Our Company’s Safety Supervisors are responsible for training of the new as well as the existing 

employees on a regular basis. Moreover, in order to provide our clients with the best quality of services, 

our supervisors are also required to complete the follow-up training every 6 months during their 

employment.  

In Eco-Clean Maintenance, Inc. we believe that from major construction projects to daily 

commercial cleaning is of the upmost importance in maintaining a professional business facility. Therefore, 

our cleaning abilities are limitless: from post-construction projects to regular daily office cleaning. We 

utilize the latest in state-of-the-art equipment as well as products including but not limited to 3M, 

Rubbermaid, Johnson Diversey, and Spartan. Our commercial cleaning services include: carpet cleaning, 

window cleaning, power washing, tiles and grout, post-construction cleanup, and 24-hour emergency 

service. 

QUALITY CONTROL AND EXCELLENT ON PREMISES SUPERVISION are only two of a long 

list of reasons that separate us from our competition.  
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In Eco-Clean Maintenance, Inc. we believe that we offer outstanding customer service and 

satisfaction that our clients deserve, expect and will receive.  

YOUR SATISFACTION MEANS OUR SUCCESS! 

II. COMPANY OVERVIEW  

Our HR Department, Hiring Manager is responsible for recruiting process, which includes the 

interview stage and employees screening procedures. Among all required forms, we always insist on filing 

out Form I-9 to verify prospective candidate’s legal status. At all times, without exception, we require at 

least 4 documents showing claimed legal status. Upon the satisfactory results from character screening, 

verification of previous employment and recommendation letters, the candidate is interviewed by our 

Hiring Manager.  

In Eco-Clean Maintenance, Inc. we believe that personnel’s attire stands for Company’s good 

image. Therefore, our employees are required to wear Company’s uniform: T-shirts with company’s logo 

and the matching work pants. Also, the Identification Badge is attached to the uniform. 

Our Company will not provide any cleaning staff at your facility without prior training. At least 

two weeks prior to the first day of the contract, each employee will be required to take training classes 

and pass the performance test. In Eco-Clean Maintenance, Inc. we believe that employees are the most 

important factor of Company’s outstanding performance. Therefore, in order to meet with the Clients’ 

requirements, proper, and professional training is mandatory. Our Clients can be assured that all our 

personnel is required to complete 2 weeks of extensive training program prior to being assigned to new 

task. The employees who will be actively engaged in the janitorial services at your facility are our highly 

trained and skilled staff members with average 5 years of experience who have performed satisfactorily 

on other contracts the company was awarded. Crew members who will be assigned to the facilities will 

be required to pass the ongoing training and education program to ensure compliance with state and federal 

training requirements. Therefore, our company will employ a mandatory training for all contracted 

employees at least quarterly. Crew members who will be assigned to your facilities speak English fluently.  
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Eco will train 2 additional cleaning members who will be ready to fulfill the duties in case of 

absenteeism of main cleaning crew. Our company operates 24 hours a day. Both, the Supervisor and the 

Assistant Supervisor will be available 24 hrs. Eco-Clean Maintenance, Inc. will offer emergency clean-up 

services at your facility during normal business hours within 2-4 hours notice during the weekday, 

weekday evening, and weekend evening. 

   As a recognized Company among the janitorial and custodial services providers, our Company has 

established Quality Assurance Program in order to provide our Clients with professional and outstanding 

services. In order to meet with the Clients’ requirements and regularly expand superior standards of 

service, we systematically examine the level of our services. 

In Eco-Clean Maintenance, Inc. we are aware of diversity of services required by different Clients. 

Therefore, we organize a “Personalized Quality Plan” for our Clients in order to meet with the mandatory 

responsibilities. We combine the procedure with the methods and frequencies for required work using the 

quality standards. 

 Another way of keeping our employees safe and providing our clients with the best quality of 

service is through our safe work procedures. Our employees are required to recognize the simple 

procedures, like how to protect their own health and provide the safety work environment when 

performing particular job. In Eco-Clean Maintenance, Inc. we provide our workers with customized 

operating procedures guidelines which differ from one another and depend in the type of performing work. 

The standards procedures include the following regulations: 

• Material handling; 

• Electrical safety; 

• Emergency evacuation; 

• Variety of required and allowed products, etc.  
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